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Name of Designated School Lead for drugs (DSL) 

Barbara Coles 
 
 
Senior Management Team member identified for Drug Related Incidents (if not DSL) 

Barbara Coles 
 
 
School Governor identified as Drugs lead  
Clare McNally 
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ST HUBERT’S CATHOLIC PRIMARY SCHOOL 
 

DRUG Education Policy 
 
 
Rationale 
 
Drugs are an important part of modern life; many people require them to improve the 
quality of their life and use them to control disease and pain.  It is important that 
young children recognise the positive aspects of drug use.  To address the safety 
aspect of drug use it is essential to teach simple safety rules about medicines, 
tablets, solvents and household substances. 
 
Identifying what the school classes as a drug is very important.  The World Health 
Organisation classes it as "a substance, which on entering the body, changes the 
way that body functions".  This list constitutes the model the majority of organisations 
would accept. 
 

1. Any prescribed medication 
2. Any prescribed medication used by anyone it is not prescribed to 
3. Any medication being misused 
4. Any controlled or scheduled drug 
5. Amphetamines (Speed) 
6. Alcohol 
7. Anabolic Steroids 
8. Cannabis (Large variety of slang names) 
9. Cocaine Hydrochloride (Powder)/Crack Cocaine 
10. Cigarettes (Tobacco) 
11. DMT 
12. GHB 
13. Herbal Highs 
14. Ketamine 
15. LSD (Acid) 
16. MDMA (Ecstasy) 
17. Nitrates (Poppers) 
18. Opiates (Heroin) 
19. Opiate Substitutes (Methadone, Subutex, Naltraxone) 
20. Phenathylamines (2CB, 2CTI, 2CT7) 
21. Psilocybin (Magic Mushrooms) 
22. Qat 
23. Volatile Substances known as VS (Gas, Glue, sniff-able products) 

 
 
Children form attitudes about drug use from a very early age by watching adults 
smoking, drinking and taking medicines.  The media convey a sophisticated, exciting 
image of inappropriate recreational drug use, and drug education is the forum 
through which pupils address issues.  The misuse of drugs continues to increase 
and children need to develop the skills to deal with a drug-oriented society. 
 
Children have the right to a well-informed, well-resourced drug education 
programme, which reflects the school’s Catholic values and principles by reinforcing 
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messages about respect for God’s gift of life, and our Christ-given mission to love 
God and love one another. 
Aims of the policy 
 

• To provide a consistency of approach throughout the school. 
• To encourage the children to develop knowledge and skills to make informed 

choices now and in later life, and to stress the benefits of a healthy lifestyle. 
• To meet the requirements of DFEE Circular 4/95 Drug Prevention and 

Schools (paragraph 33) and OFSTED inspections. 
 
 
  
Classroom practice 
 
There is no single model of good practice in drug education, and a wide range of 
teaching approaches can be used. Teaching about drugs may take place as a 
discrete lesson, as part of the science or citizenship curriculum, as part of R.E. 
including the All that I am programme in Y5 or during other cross-curricular work. 
Strategies that might be used include: 

• Direct teacher input 
• Small group discussion 
• Circle time 
• Games 
• Drama 
• Discussion 
• Audio-visual material 
• Visitors 
• Case study materials 
• Questionnaires 

 
The delivery of the knowledge and the development of the skills and attitudes must 
be age-appropriate e.g. use of “People Who Help Us”  topic in Early Years and a 
classroom “hospital or clinic”.  Suitable themes or projects include: 
 
 
Years 1 & 2:           My Growing Body 
   Keeping Clean and Safe 
   Inside my Body 
   Being ill and getting better 
 
Years 3 & 4:            Good and bad feelings 
                                 Choices 
   Bullying 
   Persuasion and saying no 
   Taking risks 
                                 Health and growth 
 
Years 5 & 6:            My changing body 
   Drugs and medicines 
   Healthy lifestyles 
   Safety and hazards 
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   Me and my relationships 
   Valuing myself 
   Growing up and responsibility 
 
 
The school Family and life/Sex and relationships planning grid and Citizenship 
curriculum mapping indicate where drugs education can be planned. 
 
Key Stage 1: Knowledge, skills and attitudes 
 

• Know that all medicines are drugs but not all drugs are medicines 

• School rules relating to medicines 

• Basic information about the body and how it works  

• How to look after the body 

• Know about different medicines and that some people need them to lead a 

normal life 

• Know simple safety rules about medicines, tablets, solvents and other household 

substances 

• Follow simple safety instructions 

• Learn how and from whom to get help 

• Value one’s body and recognise one’s uniqueness 

• Develop a positive attitude to medicines, health professionals and hospital 

 

Key stage 2: Knowledge, skills and attitudes 

Years 3 & 4 
• Know school rules relating to medicines and tobacco 

• More detailed information about the body and how it works 

• Know about medicines and their effects and associated risks 

• Know how exercise plays an important part in keeping healthy 

• Identify risks 
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• Communicate one’s needs to adults and know how to give and get help 

• Know how to make simple choices and exercise basic techniques for resisting 

pressure from friends and others 

• Know safety procedures when using medicines 

• Express attitudes towards the use of alcohol and cigarettes 

• Value oneself and other people 

• Take responsibility for one’s own safety and behaviour 

 
Year 5 
• Know the beneficial and important part which drugs have played in society 

• More detailed information about the body and how to take care of it, particularly in 

relation to puberty 

• Cope with peer influences 

• Take responsibility for the safety of oneself and others 

• Respond to the media and representations of medicines, alcohol and smoking 

• Know alcohol and tobacco are drugs and the effects of these 

Year 6 

• Know there are over the counter and prescribed legal and illegal substances: 

have some understanding of their effect 

• Know the danger of taking unknown substances or substances not prescribed for 

them 

• Know of some of the agencies who can help when children have questions or 

concerns 

• Know the danger of handling discarded syringes and needles 

• Know various strategies for assertiveness in situations relating to drug use 
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Visitors to the school e.g. theatre groups, and the use of outside agencies e.g. Police 
or Health Authority must be aware of the school policy and practice.  They must work 
under the clear guidance of the teacher as part of a planned programme and the 
teacher must take an active part in the lesson. 
 
Medicines in School 
 
Asthma inhalers are kept accessible to the named pupil. 
No other drug is allowed in school unless there is along term need agreed with the 
headteacher and the principal first aider (see policy for pupils with medical needs) 
although a parent or carer may call to school to administer a medicine to their child. 
The Headteacher or Assistant headteacher removes medicines brought to school 
and a letter explaining school policy is sent home. 
During off-site visits the asthma inhalers must be carried by the named pupil. It is the 
responsibility of parents to inform the school about their child’s medical needs (see 
policy for pupils with medical needs). Regular reviews of the emergency 
medicines required to be brought to school will be made, with the Governors 
regularly briefed. 
 
Staff development 
 
This policy will be reviewed on an annual basis. Staff training in drugs education will 
be regularly updated and governors briefed. Outside agencies will be used to 
supplement staff training particularly Decca. 
 
The School Site 
 
The school operates a No Smoking policy, which extends to the school grounds. 
Signs make visitors aware that we operate a non-smoking site. 
The site manager is vigilant in the maintenance of a litter free environment, which 
involves clearance of solvent abuse materials from the fields when local youths have 
trespassed.  In the case of discarded syringes and needles, advice about disposal 
will be sought from Sandwell Environmental Services Department. 
An unidentified substance suspected of being a drug brought to school by a pupil 
would always be removed to a secure place and a letter asking for its identification 
would be sent to the parent. 

 

Guidance on Handling Drug Related Incidents 
 
"The welfare of the child is paramount at all times". 
 
No school should believe that it is immune to drugs, including ourselves. 
 
We will fill out a Drug Related Incident Monitoring Form (Appendix 1) if there is any 
type of drug related incident.  The form(s) will be returned to the DECCA Team if any 
incident occurs. 
 
The following guidance should be read in full but an overview of the whole process is 
included in Appendix 2, Drug Incident Pathway. 
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If there is an allegation/suspicion of a drug related incident in school 
1. If you hear/are told that a young person is using/in possession of drugs you 

need to act immediately. 
2. Inform the DSL(Drug School link) and/or the Head Teacher or another senior 

member of staff.  
3. If possible have two staff present. This can be important if any future 

allegations are made. 
4. Talk to the young person.  Are they acting out of character? Do they appear in 

any way intoxicated?  Are they acting suspiciously? 
5. Point out the school policy on drugs and ask them to hand over any drug(s).  

If they refuse and you believe they have drugs on their person, point out that 
the police and/or parent(s)/carer(s) will then need to be contacted. 

6. Teachers can ask a pupil/pupils to turn out their pockets and search bags or 
lockers but should never try to do any type of physical search.  This can be 
classed as assault. 

7. If doing any type of agreed search ensure two staff are present. 
8. You cannot force a young person to do anything, no matter what they are 

suspected of. 
9. Record everything on a Drug Related Incident Monitoring Form. 

 
If a young person discloses something about drugs 

1. It will often not be appropriate to talk about it at that time.  Arrange to speak to 
the young person and try to establish whether there is any truth in what they 
have said.  Offer the relevant help if it is needed. 

2. As soon as possible inform the DSL so a referral to the DECCA Team can be 
made. 

3. Record everything you have done on the Drug Incident Monitoring Form. 
 
Confidentiality 
See school Confidentiality Policy. 
 
Informing Parents 

1. It is always advisable to contact parents/carers.  There may be legitimate 
grounds not to contact parents immediately if it is clear that they may 
seriously over react and cause harm to the young person, or if the parents are 
believed to be directly involved in the situation causing concern.   

2. The decision not to contact should only be made by the Head 
Teacher/Teacher in Charge or designated member of the Senior Management 
Team 

3. For children who are Looked After Children (LACE) the appropriate contact 
individual must be informed and fully involved in any action taken by the 
school. 

4. When contacting parents/carers it needs to be done in such a way that 
distress is kept to a minimum.  A telephone call indicating an incident at 
school without giving specific details would be most appropriate. 

5. The young person should be involved as much as possible in the process of 
contacting any outside organisations and if possible they should take the lead 
in admitting their drug use to parents/carers. 

6. Involve the parents/carers as much as possible in the implementing of 
appropriate sanction(s) for their child. 

7. The offer of support to parent(s)/career(s) may need to be made  
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8. Having parent(s)/carer(s) working in harmony with school can play an 
important role in ensuring a young person stays drug free at school. 

 
Involving Police 
If the Police are contacted regarding a pupil who has been found in 
possession/suspected possession of an illegal substance the Police 
would respond in the following way: 
 

1. The local Sector Police Officer would visit the school.  Following liaison with 
the Head Teacher or DSL the Officers may arrest the pupil or alternatively 
make an appointment to interview that person in the presence of an 
appropriate adult at a Police station.  In all cases the West Midlands response 
to drug related incidents in school would be followed.  The outcome of the 
enquiry would result in one of the following: 
 

• No further Action. 
• Reprimand. 
• Final warning. 
• Charged and bailed to attend Youth Court 

 
2. If we are unable to contact the relevant officer for the school, we will contact 

the DECCA Team (0845 838 53 17), for guidance where possible. 
 
If the Police were contacted regarding a pupil who has been found 
supplying or is suspected of supplying an illegal substance the Police 
would respond in the following way: 
 

1. The local Sector Police Officer would visit the school promptly (certainly that 
school day) and discuss with the Head Teacher, DSL or designated person 
the appropriate action to be taken. Police may arrest but may make 
arrangements for the young person to be interviewed at the police station in 
the presence of an appropriate adult.  The outcome would be as previously 
stated for possession. 

2. If we are unable to contact the relevant officer for the school, we will contact 
the DECCA Team (0845 838 53 17), for guidance. 

3. We will make Police aware if we suspect drug dealing to be occurring on or 
near school premises.  This can be done anonymously to Crimestoppers 
(0800 555 111) or Hitback (0800 085 2206). 

4. Legally, school does not have to contact the Police about the sale, 
possession and the use of drugs and an incident will be dealt with in 
house by the Headteacher and Chair of Governors. 

5. It is advisable to develop a good relationship with local Police, as they may 
prove invaluable.  Meeting with your Sector Officer before he/she is needed 
would be advisable. 

 
Legal Standing and Implications 

1. You must consult the DSL before you take any action. 
2. The school does not legally have to act if we are told that a young person is 

using or has used an illicit drug outside of school time, or has been in 
possession of an illicit drug outside of school time.  It would however be 
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advisable to inform the DSL or Head teacher if you are made aware of any 
such behaviour and the final decision be left with them. 

3. If any information is received about a young person's behaviour in or outside 
of school time, and there is sufficient evidence for concern, in relation to drugs 
it is advisable to concern all relevant parties unless there is evidence that the 
young person may be paced at significant risk. 

4. ‘Using' means someone who is using or taking the drug(s) themselves.  It 
does not mean that they are a drug dealer and each case should be looked at 
individually. 

5. Money does not have to change hands for a young person to be dealing.  
Dealing can be defined as passing on, selling, giving away and any action that 
involves any type of hand over of drugs from one young person to another. 

6. We have no legal obligation to contact the Police. 
7. If Police come in to school and wish to formally interview a young person the 

parent(s)/carer(s) must be contacted.  Parent(s)/carer(s) can refuse 
permission for their child to be interviewed.  This would change if the child 
were placed under arrest. 

8. The Head Teacher can give permission for a formal interview to take place if 
all possible efforts have been made to contact a parent(s)/carer(s).  This 
should only happen in exceptional circumstances as it could lead to 
disciplinary action.  An appropriate adult must be present if a child is 
interviewed.  If this is anyone other than the person who has parental 
responsibility they should have undertaken specific training on how to fulfill 
this role.  Without training it would not be advisable to undertake this role.  
The Head Teacher would usually undertake this responsibility in the event of 
no appropriately trained staff. 

9. It is unlikely that any interview would take place in school. 
10. For guidance on the use of sniffer dogs and drug testing in school please refer 

to DECCA for guidance. 
11. A criminal conviction can be far more damaging than any drug.  A young 

person can be affected for life by a criminal record.  Is this necessary for what 
could be experimental drug use?  Each case must be treated individually. 

 
 
 
 
 
Substances 

1. If school finds a substance that they believe to be illegal it is recommended 
they try to establish where it has come from. 

2. The most important thing to remember is to have a witness to anything you do 
if at all possible. 

3. If it is decided that the drug is to be stored the following must happen:  It must 
be kept in a secure place (such as the safe).  It must be separately packed 
with the time, date and place of finding/handing in.  Do this with a witness.  

4. If school decides to dispose of the substance it should only be incinerated due 
to Health and Safety issues.  Do not flush it away. 

5. School can contact Police to collect suspected illegal substances.  An Officer 
would call as soon as practically possible (see above for how to store 
substance in the meantime.)  Remember that no questions have to be 
answered about any of the pupils in school. 

6. Incineration bins can be obtained from the same source as sharps bins.  
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7. Inform the school DSL and record all you do on a Drug Related Incident 
Monitoring Form. 

 
Exclusion 

1. For discipline to be effective it has to be consistent. 
2. It is a widely held belief that unless the hardest line is taken against drug 

use/supply the message will appear to be that of school condoning drugs.  
Being excluded from school can be more damaging than any drug and may 
not remove the problem. 

3. Excluding may take the problem out of school grounds but not away from the 
pupils.  Research also states that when excluded, a young person is more 
prone to drug use and the dangers that surround it such as drug dependence 
and crime.  Some young people use drugs to hide or distract attention away 
from other problems.  School can often be the most stable influence in a 
young person's life.  Whilst the pupil is in school he/she can be closely 
monitored, if they are excluded from school he/she will still mix with pupils 
unmonitored.  Permanent exclusion can further alienate a young person 
already in need of help.  Teachers can be the only adults in a child's life that 
have their best interests at heart.  

4. Exclusion is not the only answer.  “Permanent exclusion will usually be the 
final step, after a wide range of other strategies have been tried”.  (DFES 
2003). 

5. A number of factors should be taken in to account when deciding on an 
appropriate response. 

 
• Does the pupil admit or deny allegations? 
• Is this a first or subsequent offence? 
• What was the quantity of drug involved? 
• What was the pupil’s motivation?  (Was there malicious intent?) 
• Does the pupil have a parent/carer or family member who is using 

drugs? 
• Does the pupil know and understand the school policy and school 

rules? 
• If illegal supply is suspected, how much was supplied and was the 

pupil coerced in to the supply role or the one ‘who’s turn it was’ to buy 
for others, or is there evidence of organised or habitual supply? 

 
6. If a young person is using or dealing appropriate sanctions can be placed on 

a pupil.  A range of responses can be employed.  They are: 
 

o Early intervention  
o Referral to an outside organisation  
o Counselling . 
o Fixed period exclusion 
o Pastoral support programme 
o A managed move 
o Permanent Exclusion 

 
7. Each case will be treated individually.  Possession will be treated differently to 

supplying.  If it were found that dealing was taking place with any malice then 
the strongest course of action would be employed. 
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8. Placing a young person on a "drug free in school time" contract signed by the 
pupil, parent/carer and school, has proved successful in deterring further drug 
use, in school, by a pupil. 

9. It should not be the sole burden of responsibility for one person to decide the 
future of any young person.  Any decision should be discussed between all 
parties concerned to try to establish what is best for the young person and 
school.  Record all you decide and do on drug a related incident-monitoring 
sheet and use additional sheets if necessary.  It may be important in the 
future. 

10. The DECCA Team can be called in to school to work with any young person 
suspected or caught using drugs. 

 
Inclusion 
St. Hubert’s is an inclusive school and all children should be enabled to participate in 
lessons relating to drugs education 
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Appendix 1 

Drug Related Incident Monitoring Form 
 
How to Use the Sheet 
 
• Use the form if you think any type of Drug Related Incident has taken place.  
• Please give as much information as possible. 
• Tick at least one box in each section and/or fill in the text box. 
• For Ethnic background please use: 

 
1. White British 
2. White Irish 
3. White Other 
4. Black British 
5. Black Caribbean 
6. Black African 
7. Black Other 
8. White and Black Caribbean 
9. White and Black African 
10. White and Asian 
11. Asian British 
12. Asian Indian 
13. Asian Pakistani 
14. Asian Bangladeshi 
15. Other Asian 
16. Chinese 
17. Other Mixed 
18. Other (please state) 

 
• This is a confidential document and will be treated as such. 
 
 
Please return the form to:   DECCA Team 

Hawthorns House 
Halfords Lane 
West Bromwich 
B66 1BJ 

 
Any inquiries please call:    0845 838 53 17 
 
Completed forms need to be returned by the identified person after a drug incident 
has taken place. 
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School/Unit Name:  

Form completed by:  

Time of incident:  Pupil ID Number:  

Which staff were made aware? 

 Age of pupil  

Looked After Children in Education 
(LACE) 

 

Head Teacher  Gender (eg m or f)  

Designated School Lead 
(DSL) 

 Parental occupation:  

Tutor  Ethnic background  

Other (please specify)  

 
Drugs involved if known    
Cannabis  LSD (Acid)  Poppers  
Heroine  MDMA (Ecstasy)  Magic Mushrooms  
Crack  Alcohol  Cigarettes  
Cocaine  Anabolic 

Steriods 
 Other (please 

specify) 
 

Amphetamine (Speed)  Methadone   
Solvents  Tranquillisers  
 
If not known was it:    
Powder  Other (please specify)    
Liquid     
Solid mass (eg tablets)    
 
Description of incident:    
Substance found  Pupil found using 
Sharp (needle found)  Pupil found dealing 
Paraphenalia found  Pupil handing on information 
Substance handed in/confiscated  Pupil under the influence 
Sharp handed in/confiscated  Dealing discovered to pupils 
Paraphenalia handed 
in/confiscated 

 Non-pupil under the influence on school 
premises 

 
Other (please specify)  
 
Who else was involved outside school?    
Parent/carer   Social Services   YOT  
Education Psychology   EWO   Police  
DECCA Education    DECCA Treatment   Ambulance/Doctor  
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Other (please specify)  
 
Was school policy followed? Yes  No   
 
What was done with the substance? Destroye

d 
 Disposed of  Stored  

 
Would you object to the Police being informed of the incident without 
specific details? 

Yes No  

 
Signed  Witness  
 
Further 
information or 
action taken 
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Range of Responses 
  • Intervention work to be carried out  

By DECCA 
 • Passive dogs to be used as a  

deterrent measure. 
 

Still concerned. 
 

Passive dogs to be used as part of a  
warrant led operation. 

 
Suspected drug(s) found.  Y/P arrested. 

 

Still concerns. 
 

Drug Test to be carried out at GP Service, 

 With YPs permission 
 

Voluntary search of pupils’ pockets and  
possessions.  No physical search to be  

carried out. 
 

Suspected drugs  
and/or paraphernalia  

found. 
 

Nothing found and  
no further concerns. 

 
No further action. 

 

Drug Incident Pathway   
Allegation of drug use/dealing/possession 

 
Support can be provided by the DECCA Team 

  
- or school can deal in-house - 

  
Who is the incident concerning? 

 
Pupil 

 
School wide 

 

Support offered to parents via Drug  
Concern 0121 580 4338. 

 
Nothing found but  

there are still  
concerns. 

 

Police contacted at  
the school’s  

discretion.  No legal  
obligation to do so. 

 

Suspected drugs  
and/or paraphernalia  

found. 
 

Parent(s)/Carer(s)  
contacted. 

 

Still concerns. 
 

Range of Responses 
  • Y/P monitored in school, by 

t ff  • Y/P spoken to, to a ascertain if there are any 
problems which could include drug use. 

 • Y/P to be placed on Drug Free in School  
contract if there is firm anecdotal evidence, as a 
deterrent. 

 • Intervention work carried out by DECCA  with  
Y/P permission. 

      

Range of Responses 
  Early Intervention 

 Referral to an outside organisation 
 (DECCA Team) 

 Counselling 
 Behaviour contract  (such as a contract to stay drug free whilst 

engaged in any type of school related activity or on school  
premises, example Appen dix 

 
2.  This has been proven to act as  

an effective deterrent.) 
 Fixed period exclusion 
 Pastoral support programme 

 A managed move 
 Permanent Exclusion 
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Approved by Governors on: 22nd May 2014 
 
Signed by Chair of Governors: 
 
Review Date:  May 2015 
 
 
 


