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Pre-School Prospectus: Part A 
All about Our Lady & St Hubert’s School and Pre-School   

 
 
In September 2016, the school moved into a brand new school 
building. The new building on Moat Road in Oldbury boasts a Forest 
School with, ground floor key stage 1 classrooms, opening out onto 
outdoor play environments. The building continues to flourish with 
indoor and outdoor spaces maximising the use of natural 
materials, both inside and out. The community is at the heart of 
all school spaces.  
 
 

    
 

 

Our School Faith  
The school is The Church and the church is the school. Our parish links are very important to OLSH. Our local 
Parish Church is called Our Lady and St. Hubert's and is next door to the school. The Parish Priest is Father 
Roger Peck. 

Contact Details 
Father Roger Peck  
Our Lady and St Hubert's Catholic Church 
Wolverhampton Road, Warley, West Midlands. B68 0TQ 
Tel: 0121 422 2388, Fax: 0121 421 8216, Email: sthwarley@gmail.com  
 
See Annex 1 for Our School Prayers  
 
Our School Governance  
We are part of the St. Catherine of Siena Multi-Academy Company and school has 2 levels of governance. Every 
school within the Multi-Academy has a school-based committee. This committee takes a keen interest in all 
aspects of school life, being responsible ensuring there is oversight, challenge and support for the ethos, 
conduct, curriculum and strategic direction of the school.  
 
The second level of school governance is The Multi-Academy Company, Board of Directors, reviews, challenges 
and supports performance across all 4 schools, is responsible for leadership appointments and is responsible for 
the ethos and strategic direction of the Academy as a whole and the schools within it.  
 
If you would like to ask a governor a question, see an initiative brought into school, offer any support, raise a 
concern, or pass on a compliment, we have a governor email address Governor@st-huberts.sandwell.ch.uk 
Alternatively you can email the Senior Executive Principal: daniel.doyle@st-huberts.sandwell.sch.uk or Head of 
School: michelle.crawford@st-huberts.sandwell.sch.uk 
 
Fundraising including our Parent and Friends Association 
In 2018, we established a Parent and Friends Association (PFA) who work harmoniously with School Council and 
our local community to support school initiatives. Please do contact our school office if you would like to support 
the work of our PFA. Fundraising is an important part of our Christian work. 
  
Members of our school community have a tradition of being very generous in their support of the different 
charities we adopt each year. Events and activities and lively and meaningful, including MUFTI dress up days, 
school assemblies led by international charity workers and environmental awareness raising. You will see the 
impact of this bountiful work through your child compassionate and respectful view of others.  
 
Policies and Documents 
An extensive range of policies and documents underpin the successful running of our outstanding school and 
pre-school. All policies are available on our school website: https://www.st-huberts.sandwell.sch.uk/ with pre-
school specific policies on our pre-school specific site http://sthuberts.wixsite.com/sthuberts If you would like a 
paper copy of any policy, please do ask any of our pre-school or office staff.  



Our School Vision 

Our Inclusion Statement 

 
Part B: The Early Years Foundation Stage  

 
Our Beliefs  
We pride ourselves in ensuring every child in our pre-school achieves their educational potential within warm, 
caring and nurturing environments. We passionately believe your child will reap the benefits of being taught by a 
highly skilled experienced school team. This includes links with our whole school maths and English leads, as well 
as our lead teachers and curriculum experts. Our pre-school encapsulates purposeful play-based environments 
working harmoniously with direct core skills teaching in maths, English, communication, and language. 
 
A snapshot into the benefits of attending Our Lady & St. Hubert’s Pre-School?  
 Underpinned by the visionary leadership of the school Headteacher and Senior Leadership Team 
 Highly skilled, experienced and trained pre-school staff employed by the school  
 Staff with significant and high level training in paediatric first aid, asthma/epi-pen and child protection  
 Purposefully designed classroom - maximising natural light and materials  
 Creativity and exploration garden leading directly from the pre-school classroom 
 Direct access to Forest School and all school facilities 
 Direct teaching of early reading and writing skills including Ruth Miskin Literacy 
 Speech and Language Therapist on site fortnightly, supporting children and enhancing staff skills to 

deliver individualised, targeted support 
 Specialised teaching of Singapore Maths  
 Top-up fee paying options for out of hours provision  
 High expectations for achievement, behaviour and uniform - helping all 

children to excel.  
 
The Educational Programme  
Pre-schools are underpinned by a framework known as the Early Years 
Foundation Stage (EYFS), which advocates children being cared for and 
learning though highly personalised play-based environments and four guiding principles. Here is a snapshot into 
how we will meet these principles at an outstanding level:   

A Unique Child: We make sure every child is valued, tailoring learning to meet their personal needs whilst 
celebrating their interest, passions and curiosities. 

Positive Relationships: We value each child and their relationships with other children and adults, working 
with families, staff and other professionals to motivate children to be strong and independent. 

Enabling Environments: We provide calm indoor and exploratory outdoor 
environments which promote communication, respect and problem solving. 
Children’s independence and creative thinking is cherished. 

Learning and Development: The curriculum is delivered through teacher 
led and child initiated activities which includes learning through purposeful 
indoor and outdoor play. We place children’s learning and the Catholic ethos 
at the heart of everything we do: all day, every day. 

At Our Lady & St. Huberts, home, school and Parish work together, as we grow and learn, 
knowing God is with us in all we do.  

Our Lady & St Hubert’s is an inclusive school guided by the Gospel values that are expressed in 
our school aims and governors’ ethos statement. These aims promote inclusive education in its 
widest sense in all areas of school life.  



Seven Areas of learning  
In addition to the four EYFS principles, there are 7 areas of learning which shape early learning. All areas of 
learning and development are important and inter-connected. Three areas are particularly crucial for igniting 
children’s curiosity and enthusiasm for learning, and for building their capacity to learn, form relationships and 
thrive. These three areas, the prime areas, are: 

 communication and language; 
 physical development; and 
 personal, social and emotional development. 

We must also support children in four specific areas, through which the three prime areas are strengthened and 
applied. The specific areas are: 

 literacy; 
 mathematics; 
 understanding the world; and 
 expressive arts and design. 

 More information about the EYFS can be found at https://www.foundationyears.org.uk/  

Daily Routines  
We pride ourselves on knowing each and every child in our pre-school and wider school exceptionally well. This 
enables us to ensure the daily routine supports all children to flourish.  
 
A typical day will include:  
 A minimum 20 minute phonics teaching session 
 A sharp focus on understanding number, either through purposeful play, group work or 1:1 support 
 A daily story, building children’s early speech, language, listening and reading skills  
 Purposefully targeted play activities covering each of the 7 areas of learning 
 Afternoon snack preparation, developing independence and a healthy attitude towards food  
 An active ‘Write Dance or Dough Gym’ session, building children’s coordination and handwriting skills 
 Frequent access to the curiosity and exploration garden 
 A diverse range of opportunities for children to build and develop relationships with other children 
 A harmonious balance of child-led and adult-initiated activities.  

 
Timetable 
The timetable of the day will be adjusted to meet the individual needs of the children attending at the time. The 
schedule below provides a snapshot into what a typical day may look like:  
 
9.00am – 9.30am         Circle time register, visual timetable and direct phonics teaching (Ruth Miskin Literacy)  
9.30am – 9.45am         Snack and a drink  
9.45am – 11.25am       Indoor and outdoor, purposeful play, harmoniously balanced with the direct teaching of    
                                  Maths, English and the 5 remaining areas of learning  
11.25am – 11.45am      Direct teaching of Singapore Maths approach 
11.45am – 12 noon      Preparation for lunch  
12 noon - 12.30pm      Lunch time 
12.30am – 1.00pm       Write Dance / Communication, speech and language direct teaching session  
1.00pm – 2.30pm         Indoor and outdoor, purposeful play, harmoniously balanced with the direct teaching of    
                                  Maths, English and the 5 remaining areas of learning 
2.30pm – 3.00pm         Personal, social and emotional skill teach.  
 
Throughout each day, children will spend time developing their independence, working in large and small 
groups, and through booster 1:1 teaching sessions. Your child’s key worker will keep you fully up-to-date with 
your child’s education and well-being. Please do not hesitate to ask questions – we are here to help and support 
you.  

 



Part C: Inclusion for all including Special Educational Needs 
 

Our ethos and vision for all  
Providing for pupils with Special Educational Needs (SEN) is just one way in which OLSH promotes and supports 
inclusion. We value each child as a unique being created in God’s own likeness, each with his/her own gifts and 
talents. “Special Needs” covers a wide area including academic, social and pastoral needs and a child may be 
identified as having special needs for a very short length of time, for a very specific area or for a long period of 
time. Children with a statement of special need/education and healthcare plan or funded support that names the 
school must be admitted in accordance with the admissions policy.   
  
For further information, please speak to our SENCO Mrs Coles, or access our guidance on our website:  
  
The school and local offer and procedures for children with special needs are published on our website.  
  
  

Identification of SEN 
All children with SEN are identified and assessed as early as possible. If you think your child has specific needs, 
please contact us as early as possible so we can begin this process or liaise with their pre-school setting and any 
professionals who may already be working with your child. Equally, if we have concerns that your child has 
additional needs, we will contact you and discuss this as part of our universal offer under the 2014 Code of Practice.  
  
Full details of our SEN policy can be found on the ‘parents’ section of our pre-school website. This includes our 
local offer, parent guide and Information Report. Please do ask the school office if you require a paper copy.  
 

 
Part D: The Staff Team  

 
Staffing Structure  
Every staff member employed by Our Lady & St Hubert’s School is a member of the pre-school staffing structure 
as the pre-school is integral to the working life of our school. The structure below gives you an insight into the 
staff you will see on a daily basis together with the leadership structure. Please remember you can obtain details 
of our academy committee and multi-academy company on our school website.  
 
Alongside staff we also encourage the growth of professionals in the profession, working with students both in 
the field of childcare and teaching. We also encourage the community to take an active part in our pre-school 
through volunteering their specialist skills and time. We believe this adds to the quality and depth of pre-school 
education children receive.  
 
EYFS: Pre-school Staff 
Early Years Foundation Stage Leader and Reception Class Teacher: Mrs Megan Hancox 
 
Early Years Expert – Pre-School Lead:  Mr David Clements 
 
Early Years Expert – Deputy Pre-School Lead: Mrs Kelly Farrington 
Early Years Expert – Interim Deputy Pre-School Lead: Mrs Liliana Redford 
 
Level 2 Learning Support Practitioner:  Miss Alison Russell   
 
Additional EYFS staff  
Reception Class Teacher: Miss Anh Doan  
 
Level 3 Learning Support Practitioner:  Mrs Julie Goodway 
 
Level 3 Learning Support Practitioner:  Mrs Lisa Reeves 
 
 
 



School Leadership  
Senior Executive Principal for St Catherine of Siena MAC: Mr Daniel Doyle  
Head of School: Mrs Michelle Crawford  
Special Educational Needs Coordinator (SENCO): Mrs Barbara Coles  
 
Wider School Contacts 
Safeguarding and Inclusion Lead: Mrs Claire Channa  
Office Manager: Mrs Caroline Caddick 
Office Staff: Mrs Teresa McMullan and Mr Damian Hunter 
 

Part E: Opening Hours, Wrap-Around Care and Fees  
 

Opening Hours and Fees  
We are delighted to offer flexible opening hours beyond core school hours. The colour coded grid below shows 
hours available and how hours are allocated. Please do refer to our admissions and fees policies which gives 
useful information of confirming your eligibility for 30 hours free childcare.  

 

 
 
 
Application Process  
You are required to complete an ‘Hours Required Grid’ as part of your application process. This grid can be 
found on our pre-school website, located in the drop-down ‘parent’ tab, in policies and procedures. Please ask 
our school office team if you would prefer a paper copy.  
 
Offers of places will be made based on the hours you have applied for. Any changes to hours can be notified to 
the school office, at any point, up to the application close date.  
 

 
 



Part F: Meals and Snacks Policy 
 

Mealtime Ethos  
We believe in the importance of including food and mealtimes as part of our broader curriculum, enabling school 
readiness and developing healthy attitudes towards food. This includes growing food in our ‘curiosity and 
exploration garden’, understanding food sources and being actively involved in food preparation. Children are 
encouraged to serve both their own food and to assist others. They understand mealtimes are an important part 
of the day where core skills such as maths, knowing 5 children need 5 plates, and understanding the world are 
taught and embedded.  
 
Mealtimes are calm and treasured times, underpinned by suitably sized portions, cutlery and communicative 
environments. Yearly events such as Mother’s Day Afternoon Tea and Community Lunches provide incredible 
opportunities for you to become involved in our holistic approach to food.  
 
Individual Dietary Needs and Allergies  
We will always safeguard your child’s wellbeing by meeting their dietary needs. Staff are trained in food hygiene, 
the use of Epipens and close relationships exist with the school nurse. It is incredibly important that you make 
sure school is aware of all allergies your child has, or any exploratory investigations that are taking place with 
medical professionals. You will be asked for this information on the application form and supportive documents. 
You must work with us to ensure all information we have on your child remains accurate and up-to-date. Please 
do speak to the school office or Mrs Channa to update school records.  
 
Snacks Policy 
We appreciate the importance of healthy and nutritious snacks for all children. Each morning and afternoon 
session children will be given a healthy snack and a drink of either water, or milk. To cover the cost of snacks, a 
charge of £6 per week for 30 hour children and £3 per week for 15 hour children is charged.  
 
Lunch Time Provision    
Children have the option of eating either a packed lunch they bring from home or ordering a school meal.  
 
Packed Lunches  
Packed lunches can be highly nutritious and offer a viable solution for your family. We have high expectations 
about the nutritional content in schools, recognising the link between healthy eating, happy minds and 
educational progress.  
 
Packed lunches brought from home cannot include:  

 Nuts – we have some children with significant allergies, nuts in school may trigger severe reactions 
 Nut products such as Nutella and cereal bars which contain nuts 
 Chocolate and sweets  
 Fizzy drinks 
 Grapes. 

 
School Meals 
All school meals are cooked on site by our school meals provider, Dolce. Dolce are a family run business who 
have supplied school lunches in our school since the opening of our brand new school building. As a parent, you 
will order Dolce school meals from home, using the website www.live-kitchen.co.uk – this system will detect any 
dietary needs you have informed school about, and hence alert you should meals not be suitable for your child. 
You can order meals for a whole term, or as late as 9.30am on the actual day. Should you experience difficulties 
in ordering please speak to the school office or to Mrs Channa - full support on ordering meals is provided as 
part of your pre-school induction. Sample menus are contained within your induction pack.  
 

Part G: Induction Policy 
 

Seamless Transitions 
Many, but not all, children will attend nursery provision before they begin to attend Our Lady & St Hubert’s Pre-
School. We will work seamlessly with your child’s previous childcare provider to ensure all record of their 
learning and development are transferred to us. Some children may continue to attend more than one pre-



school provision, particularly when claiming 30 hours of free childcare. Should your child attend more than one 
pre-school setting, we will endeavor to ensure they receive a balanced curriculum for learning through working 
in partnership with others.  
 
Welcome Meetings 
Welcome Meetings will be held for all new starters at the beginning of each term. You will be informed of the 
date and time of the welcome meetings at the same time as your offer of a place. Welcome meetings will give 
you a chance to understand the running of the pre-school, to meet the support staff, tour the environment and 
sample aspects of our curriculum through practical workshops. Should your child begin at pre-school mid-way 
through a term the pre-school lead will arrange a personal welcome meeting for you.  
 
Home Visits 
We offer all children a 20 minute home visit from the child’s key worker and a member of the support team 
before they begin their first pre-school session. This enables staff to build a strong picture of your child as an 
individual and to develop strong and lasting relationships with you as parents. Notification of your home visit will 
follow your offer of a pre-school space. During your home visit you will have the opportunity to ask any personal 
questions and to talk informally to them about your child’s personal needs.  
 
Settling into pre-school 
We understand children settle into new surroundings and environments at different rates. Our transition into 
pre-school mirrors that of Reception class, which is successful year after year. Should you have any concerns 
about your child’s confidence to settle or their wellbeing, please speak to the pre-school lead. They will 
personalise the induction procedures to meet your child’s specific needs as much as possible. Transition will vary 
according to the hours your child is booked to attend. To give you an overview children will generally attend:  
 
30 hours 
1 x half day 
1 x full day including lunch 
 
15 hours  
1 x 1.5 hour session 
1 x half day session including lunch (if applicable) 

 
Regular workshops and events 
Pre-school at Our Lady & St Hubert’s will be a new experience for parents and families as well as children. We 
teach Ruth Miskin Literacy and Singapore Maths, together with Talk 4 Writing. These educational programmes 
and approaches may well be new to you. We want to ensure you are able to support home learning, so provide 
you will regular workshops and events where you can come along and see how we teach. You will also be 
invited to watch the teaching of strategies in Reception so you can see the progress through the Early Years 
Outcomes. We appreciate parents are their child’s first educators and look forward to working with you.  
 

Part H: Uniform Policy 
 

Uniform Expectations 
It is a joy to see children taking great pride in their presentation; looking exceptionally smart in their Our Lady & 
St Hubert’s School uniform. All children are expected to wear uniform and to maintain these high standards at all 
times. Whilst attending pre-school does not influence, prioritise or guarantee their admission to Reception Class, 
the uniform is consistent with whole school expectations.  
 
Children are expected to wear their uniform from their first transition session. Consistent with school, children 
are welcome to wear their own clothes on their birthday. Should their birthday fall on a weekend, they are 
welcome to wear their own clothes on either the Friday before or the Monday afterwards.  
 
The uniform is available from: A. Oakes, Vicarage Road, Langley or Clive Marks Schoolwear, Three Shires Oak 
Road, Bearwood or, with the exception of items bearing the school logo (not compulsory), may be purchased from 
any shop selling school uniforms. Oakes and Marks sell a reversible fleece jacket with the school logo for playtimes 
or travelling to/from school.  
 



Jewellery & Hair Styles 
No jewellery is permitted in school except a simple wristwatch for which the child must be responsible. There are 
no exceptions.  Earrings cannot be worn so parents wishing their child to have his/her ears pierced must take 
into consideration the weeks required for the stud to be worn continuously.  The Governors of the school have the 
health and safety of each pupil as a priority. We do not usually allow children to wear religious symbols for health 
and safety reasons. Parents should discuss this on an individual basis with the headteacher.  
  
Hair bands and clips should be simple and functional; hair jewellery e.g. decorative slides or bobbles are not 
allowed. Hair braids are not allowed. Hairstyles must be of a conventional style acceptable to the school; fashion 
cuts e.g. tramlines, short-shaved, highlighted or dyed styles are not permitted nor are excessive hair gels etc.  If 
in doubt please check before having your child’s hair styled. 
 

Daily Uniform  
Girls Boys 

Winter Summer Winter Summer 
Grey trousers (school style only) 
or grey pinafore dress or skirt. 
 
White blouse or polo shirt (a 
white polo shirt with the school 
badge is now available from A. 
Oakes).  
 
School sweatshirt or cardigan or 
a royal blue cardigan or sweater 
may be worn.  
 
White or grey socks or grey 
tights.  
 
Black school shoes (a 
conventional lace up, slip on or 
Velcro style).  

Royal blue and 
white checked or 
striped dress in a 
simple, 
conventional 
school style. 
 
Black or navy 
school shoes or 
sandals (a 
conventional lace 
up, slip on or Velcro 
style). 
 

White shirt or polo shirt (a white 
polo shirt with the school badge is 
now available from A. Oakes). 
 
Grey trousers. 
 
School sweatshirt or fleece, or 
royal blue cardigan or sweater. 
 
Grey or white socks. 
 
Black shoes (a conventional lace 
up, slip on or Velcro style) 
 

Long or short 
sleeved shirt 
(colours as 
before) or T-shirt 
 
Grey trousers 
(short or long). 
 
Black school 
shoes (a 
conventional lace 
up, slip on or 
Velcro style) 
 

 
P.E. Wear for Girls and Boys 

 White T-shirt or school T-shirt, preferably with school logo 
 Navy blue shorts  (girls may wear a skort) 
 Black pumps 
 Blue tracksuit trousers or jogging bottoms 

P.E. uniform must be kept in pre-school at all times and stored in an Our Lady & St. Hubert’s P.E. bag. P.E. bags 
are available to purchase from our school office.  
 
Outdoor Uniform including Forest School  

 Blue Wellington Boots which must be kept in school at all times 
 Weather appropriate old clothing to be worn on Forest School designated days.  

 
School Bags  

 Children must bring a school book bag to school with them each day. This will ensure the continually high 
presentation of communication and reading books.  

School book bags are available to purchase from the school office.  
 
All items of school uniform must be clearly labelled with the child’s full name. This enables us to swiftly return any 
lost uniform to you.  

 
 
 
 
 



Part I: The Parent and Friends Association 
 

Community Focused  
We take great pride in the excellent reputation of our school in the local community and seize many 
opportunities to connect with community member through home, Parish and local events. This has recently 
included working with the Community Police to reduce isolation for local residents and cleaning the Parish 
church.  
 
Parent and Friends Association 
Launched in 2018, our Parent and Friends Association support fundraising and community initiatives, playing an 
invaluable role towards meeting our school vision. Fundraising initiatives have included a ‘neon disco’ and ‘a 
silver crest coin trail’ raising significant monies towards funding an outdoor classroom.  
 
You are very welcome to be a part of our Parent and Friend Association. They do a wonderful job of supporting 
our Academy Committee to drive school incentives forward.  
 
If you would like more information on how to become involved in the group please contact:  
 
Mrs Caroline Caddick  
Office Manager  
0121 422 2629  
 

Part J: Admissions Policy  
 
Our Lady & St. Hubert’s Catholic Primary (OLSH) is part of the St Catherine of Siena (SCOS) MAC. The admissions 
authority for the school is the Board of Directors of the SCOS who has responsibility for admissions to this school.  
The Board of Directors has delegated responsibility for the administration of the admissions process to the 
Academy Committee of Our Lady & St. Hubert’s Catholic Primary.  
 
Please see our separate admissions policy for full details. You can obtain a copy from our school office, or by 
visiting our website.  
 

Part K: Full access to all pre-school and school policies 
 

Keeping Children Safe 
We are very safety conscious at Our Lady & St. Hubert’s and have been commended by the LA and OFSTED for 
our standards of personal safety.  We have a security fence and CCTV system around the school site and security 
gates operated by a CCTV controlled entry system from the office. Access to the school building is via the office 
and all visitors are required to sign in and out of our school. Children in YR and KS1 have a list of nominated adults 
who are responsible for their collection at the end of the day. Pupils are trained as health and safety buddies to 
monitor and report health and safety concerns. 
  
Risk assessments of the site are undertaken annually and all off-site activities receive rigorous risk assessment.  
 
We are fully committed to safeguarding children and work in partnership with Children’s Services, the NHS and 
support agencies to ensure their wellbeing and share information. We have a legal duty to pass on any 
information received to appropriate agencies if we believe children have suffered or are at risk of harm.  
 
Key Contacts 
Designated Safeguarding and Inclusion Lead – Mrs Claire Channa  
Person with overriding responsibility for safeguarding - Mr Daniel Doyle (Headteacher) 
Deputy Safeguarding Lead – Mrs Michelle Crawford 
 
Behaviour Expectations 
Good discipline, based on respect for oneself and others, is vital to the school and relies on the co-operation of 
staff, pupils and parents. The pre-school operates a zero tolerance approach to all inappropriate behaviour by all 
community members, in line with LA and DfE guidance. 
  



There is a positive approach to discipline within the school and the aim is to make the children independent and 
self-disciplined.  We celebrate with merit assemblies, and class awards and we practise Christian forgiveness of 
others when a wrong has been done. 
  
A copy of the Behaviour Policy, and Anti-Bullying polices are available on our website. Parents are asked to abide 
by the Home/School Agreement which sets out the high standards of discipline expected at Our Lady & St. Hubert's 
Pre-School.  The Policies were drawn up with Governors, staff and parents and are reviewed annually.  
 
We work with local children’s centres and family support agencies to support parents in key behavioural issues 
linked to our younger children such as establishing bedtime routines and setting home learning schedules. We 
understand all families go through trickier times, and are here to support you.  
 
Well-being 
We are dedicated and committed to the well-being of our children, staff and their families. As part of this 
commitment we have been working towards Sandwell’s Wellbeing Charter Mark, funded by Public Health. We trust 
you will feel part of our school family and will endeavor to work in true partnership with you. We talk to children 
about healthy bodies and minds, with children taking part in relaxation and well-being activities such as praying 
through colour and yoga.  
 
Access to the full range of pre-school and school policies.  
All policies and documents can be found on the parent section of our main school website. Pre-school specific 
policies can be located on the pre-school website. Please do ask the school office if you require a paper copy of 
any policy.  
 
 

Part L: Suggest, Ask, Comments and Complaints 
 

Suggest, ask, comment… 
We pride ourselves on excellent communication with our parents.  
 
In the entrance to the school, you will find a wooden ‘suggest, ask, comment’ box. You are more than welcome 
to pop a note into the box with any suggestions, school questions or comments – including compliments for 
staff!  
 
We appreciate some questions you may have require an instant response. The school office is open from 8.00am 
through to 6.00pm – you are more than welcome to give us a call at any time in the day. The phone lines are 
always busier at the start and end of each day, so please do bear that in mind.  
 
Each child in pre-school has their own key worker. Key workers know their children exceptionally well and will 
keep you well-informed about your child’s care and education. There will be opportunities each day for you to 
exchange information, both in written and verbal form.  
 
If you would like to: ask a governor a question, see an initiative brought into school, offer any support, raise a 
concern, or pass on a compliment, we have a governor email address: governor@st-huberts.sandwell.sch.uk  
 
Please do maximize opportunities to keep information flowing. Each Friday you will receive a copy of the school 
newsletter which will include pre-school news items.  
 
 
 

Pre-School Prospectus: Part M 
Frequently Asked Questions 

 
Do I still need to apply for a Reception place for my child if they attend your school-led pre-school?  
Yes as attending Our Lady & St. Hubert’s School does not influence, prioritise or guarantee admission to 
Reception Class. You need to follow the normal school admissions procedure which can be found at 
http://www.sandwell.gov.uk/info/200303/school_admissions/349/apply_for_a_school_place/1  
 



How will I know if I am eligible for 30 hours free childcare? 
A Clear criteria and application processes are available at https://www.childcarechoices.gov.uk/ This website has 
a wealth of information which will guide you through free childcare options. Please do speak to our school office 
if you have any general enquiries.  
 
Can I volunteer to help in pre-school?  
You are more than welcome to volunteer to work with children, or in our school environment. However, if your 
child attends pre-school you will not be based in there. It is important that you have autonomy as a volunteer 
and that your child builds their independence and social skills. To safeguard all children, you are required to 
complete DBS (Digital and Barring Service) and other checks. Please do contact our school office for further 
details.  
 
What happens if I am late collecting my child?  
We understand that, in exceptional circumstances, you may be a little late collecting your child. However, we 
expect you to collect your child on time every day as staff ratios and children’s wellbeing is of the upmost 
importance. Should you be running late, you must contact the school office on 0121 422 2629 so that we can 
reassure your child and plan for their safe-keeping. Meetings with the headteacher will be called should you be 
continually late collecting your child.  
 
Can I ask a friend or other parent to collect my child?  
As part of the application process, you will be asked to name people who can collect your child. If the friend or 
other parent is named on the safe collection form, they can collect your child. As long as they provide 
identification, such as a driving licence or passport, to validate they are the correct person staff will release your 
child to them. If unknown or unfamiliar people come to collect your child, and they are not listed on the safe 
collection form, staff will not release them. We understand you may have unique family circumstances which 
impact upon the collection of your child. Please do speak to Mrs Channa, our school Safeguarding and Inclusion 
Lead, with any collection queries.  
 
How often will I be updated about my child’s progress?  
Routinely you will be invited to two parents evening sessions a year. This provides you with a formal overview of 
learning and progress. However, you are able to request an update meeting with your child’s key worker at any 
time. We will share daily updates with you through a ‘communication book’ which is the same system used in 
Reception Class. You will see staff daily and are always welcome to chat about your child on an informal basis: 
we are here for you.  
 


