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At Our Lady and St. Hubert’s, home, school and parish 
work together as we grow and learn, knowing that God 

is with us in all we do. 
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All about our Lady & St. Hubert’s 
 

Our Lady & St. Hubert's School is a co-educational Catholic Voluntary Aided academy for 

Catholic children aged between 4 and 11 years.  A limited number of non-Catholic children may 

be admitted in accordance with the admission criteria.  Children are offered a place in the 

Reception Class at the beginning of the school year in which they are five. 
 

This booklet has been prepared to provide information for the parents of children due for 

admission.  Parents may visit the school on one of our Open Days (dates from the School 

Ofiice) or by prior appointment with the Headteacher. 
 

The School and Its Surroundings 
 

The Church of Our Lady & St. Hubert was opened in 1934 and St. Hubert’s school took its first 

pupils on 5th April 1937.  It consisted then of the hall and four classrooms; three further 

classrooms were added in the 1950s.  The playing field was enlarged and levelled in 1971 and, 

during the following two years, the hedge along the Wolverhampton Road was planted together 

with most of the shrubs and trees.  The number of children in the school has varied over the 

years.  In 1937 there were 162 on roll and numbers rose steadily up to 1960, when there were 

330; the opening of two other Catholic schools in the area relieved the pressure and there are 

now in the region of 245 children on roll. On 1st April 2015, the school became part of the St. 

Catherine of Siena Multi-Academy Company, formalising our working relationship with  the 

following schools St. Francis Xavier, Oldbury, St. Gregory’s, Bearwood and St. Philip’s, 

Smethwick by entering into a multi academy arrangement with them as St. Catherine of Siena 

Multi-Academy—see website for more details as to why and what this means for your child. On 

this date the school was also renamed Our Lady and St. Hubert’s to  emphasise its parish 

partnership.  

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Future plans 

2016 is set to be an exciting one for the school. In September 2016, we will be moving to our 

brand new building  on a site in Moat Road, Oldbury.—see the school website for plans and 

updates.  
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As a Catholic school and in accordance with its Articles of Association, our Lady 

& St. Hubert’s Catholic Primary promotes Catholic values, including British val-

ues which are derived from Christian values and are at the heart of what we 

teach.  These values include: respect for the law, democracy, equality and toler-

ance of different faiths and religions and other beliefs. Underpinning this is our 

belief that all are created in the image and likeness of God and are therefore 

equal in the sight of God; all are encompassed by human rights which are set out 

in documents such as Pope St John XXIII’s Pacem in Terris.   

 

We teach that all should contribute to the common good.  

 

Other faiths are accorded full respect: in the words of Nostra Aetate (1965): 

“The Church reproves, as foreign to the mind of Christ, any discrimination 

against men or harassment of them because of their race, colour, condition of 

life, or religion.” We reject discrimination of any kind, and by extension  

welcome diversity of culture. As Pope Francis recently wrote: 

 “What we are called to respect in each person is first of all his life, his  

physical integrity, his dignity and the rights deriving from that dignity, his  

reputation, his property, his ethnic and cultural identity, his ideas and his  

political choices. We are therefore called to think, speak and write respectfully 

of the other, not only in his presence, but always and everywhere, avoiding  

unfair criticism or defamation. Families, schools, religious teaching and all forms 

of media have a role to play in achieving this goal.” [Message of Pope Francis to 
Muslims throughout the world for the end of Ramadan, 2013] 

 

In teaching of right and wrong, we teach that conscience should be informed by 

the teaching of Jesus and the Church; that right and wrong are moral matters 

and not just legalities.  

 

The position of British law is taught in all matters, but on some issues Catholic 

differences will be stressed. Religious views on matters of public concern will 

be considered, particularly in relation to social teaching, as part of pupils’  

spiritual, moral, social, vocational and cultural education.  

 

Human rights will be discussed with reference to Pacem in Terris and  

subsequent papal documents such as Sollicitudo Rei Socialis.  

 

Teaching about democracy will take account of its weaknesses as well as its 

strengths. 

 

Our values and ethos are articulated in our school aims (see next page) 

Values and ethos statement  
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What are we setting out to achieve at Our Lady & St. Hubert’s ? 

 

 

 

 

Our values and ethos are articulated in our school aims: 

 We aim to lead our pupils to a living and active faith by developing their awareness of God's 

presence in their lives, helping them to know and love God and to respond to the invitation to 

enter into a personal relationship with God through reflection, prayer, worship and celebration. 
  

 We aim to help our children, hear, listen to and respond to the call of God through reflecting on how 

different people in the scriptures were called and responded, learning about the lives of saints 

and others who have responded to God’s call and by reflecting on ways in which they may be 

called by God and how they might respond.  
  

 We aim to provide teaching according to the Catholic faith, where the Gospel of Christ is at the 

heart of school life and the opportunities for a continuing and deepening experience of Christ 

through prayer and the sacraments are developed. 
  

 We aim to work in partnership with the home and parish to create a Catholic Community and to 

foster education and faith development outside the school, for example, in the home and in the 

parish. 
  

 We aim to create a happy school environment which will nurture the individual’s joy of learning, 

promote independence and perseverance in their work and develop a positive self-image and 

awareness of making the right choices in support of a happy and healthy lifestyle. 
  

 We aim to foster care, courtesy and consideration for others in our daily lives and to encourage the 

pupils to exercise a sense of responsibility which demonstrates respect for people and their 

belongings, regardless of faith, culture, ethnicity, gender, ability or lifestyle. 
  

 We aim to develop lively and enquiring minds through the ability to question, argue rationally, 

investigate, prove, observe and handle and process information.  We will encourage creativity 

and promote knowledge of and concern for heritage and the environment. 
  

 We aim to promote an awareness, understanding and respect for other religious beliefs and an 

appreciation of human achievement and aspirations from many cultures. 
  

 We aim to help every individual to achieve his/her maximum potential through careful and 

considered planning of work, exciting and well-chosen activities and celebration of effort and 

success. 
  

 We aim to recognise and develop the many facets of human potential and encourage the individuals 

to "have a go" and not fear failure.  We will promote self-evaluation and encourage realistic and 

achievable target setting. 
  

 We aim to establish an environment where pupils, teachers, support staff and governors can work 

together in confidence to achieve their own potential, meet and enjoy the challenge for 

continuous improvement and recognise and celebrate success. 
  

 In line with the National Curriculum and DfE guidance, we aim to promote British Values including 

teaching children respect for the law, democracy, equality and tolerance of all faiths and other 

beliefs. This aim is non-negotiable and parents cannot request that their child opts out of any 

part of this regardless of personal culture or beliefs.  

The Aims of Our School 

Inclusion Statement 

Our Lady & St. Hubert’s is an inclusive school guided by Gospel Values in our Aims and Governor 

Ethos Statements promoting inclusive education in its widest sense in all areas of school life. 
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As part of the St. Catherine of Siena Multi-Academy Company, the school has 2 levels of governance:  

1. The Academy Committee 

Every school within the Multi-Academy has a school-based committee. This committee takes a keen interest in 

all aspects of school life, being responsible  ensuring there is oversight, challenge and support for the ethos, 

conduct, curriculum and strategic direction of the school.  

A school's Academy Committee consists of: 

- 2 parents of children who attend the school (parent members) 

-  2 staff of the school (staff members) 

- 7 people appointed from the parish community  by Diocesan trustees (foundation members) 

- the headteacher 

In addition there may be associate members who have a contribution to make on a regular basis but do not have 

voting rights. We hope that you feel free to approach the Academy Committee on an informal or formal basis in 

any matters concerning the well-being of your child. 
 

2. The Board of Directors 

The Board of Directors reviews, challenges and supports performance across all 4 schools, is responsible for 

leadership appointments and is responsible for the ethos and strategic direction of the Academy as a whole and 

the schools within it.  

The board of directors has representation from each school as follows: 

 8 foundation directors (ideally 2 from each school) appointed by Diocesan Trustees 

 2 headteacher representatives (elected) 

 2 parent representatives (elected from across the academy) 

 

In addition, there are a number of sub-committees including a Principals Committee to whom decision making 

powers are delegated by the full committees and the Board of Directors.  
     

Directors and Committee members have an important job to do. Among other things, they are involved in: 

 - deciding what is taught 

 - setting standards of behaviour 

 - interviewing and selecting staff 

 - deciding how the budget is spent 

 - ensuring that the school is well managed in line with Government legislation  and  DFE /DES guidelines. 

 

No special qualifications are needed to be a Committee Member—just a real interest in the school. 

 

Directors’  Ethos Statement 

The school was founded by and is part of the Catholic Church.  The school is to be conducted as a Catholic school 

in accordance with canon law and the teachings of the Roman Catholic Church and in accordance with the 

Articles of Association of the Archdiocese of Birmingham and in particular:- 

 A) Religious education is to be in accordance with the teachings, doctrines, discipline and 

              general and particular norms of the Catholic Church. 

          B) Worship is to be in accordance with the rites, practices, discipline and liturgical  

               norms of the Catholic Church. 

The people who govern our school 

Our Lady & St. Hubert’s Academy Committee 
Foundation Governors     Appointed  Parent Members   Appointed 

Mrs Helen Walter *   (Chair)            2015           Mrs Nicola Green   2015 

Mr Jon Arch    (Vice Chair )              2015                     Mr Roderick Jones  2015 

Mrs Sarah Thompson*   2015                    Staff Members 

Mrs Ly Tran                                      2015           Mrs Sarah Walker   2015                                

Mrs Pamela Shepherd   2015           Mr Daniel Doyle   2015  

Mrs Caroline Caddick   2015    Headteacher  Member                                                                                                

Mr Juan Doblado Pafon                    2015     Mrs. Clare McNally    2015 

 

* denotes: school representatives on Academy Board of Directors 

Associate members: Mrs Beth Marley, Mrs Michelle Crawford, Fr. Peter Blundell  
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Our Lady & St. Hubert’s was last inspected in March 2014 and was judged to be an outstanding school in 

all areas. The full report can be accessed by following links on  www.ofsted.gov.uk 

  

Some of the strengths reported include: 

 This school insists on the very highest standards of behaviour and achievement. 

 Pupils are exceptionally well-prepared in every way for their future lives, 

 The headteacher and the deputy headteacher have high expectations of their staff and have cre-

ated a school in which outstanding teaching happens every day. 

 Teachers know what each pupil is capable of achieving in every subject and work tirelessly to en-

sure they do.  

 Pupils say their teachers are ‘the best of the best’. 

 Pupils make outstanding progress across a wide range of subjects.  

 From Reception onwards, pupils learn not to give up. They expect to be set challenges and know how 

to overcome them. 

 The behaviour of pupils is outstanding. They learn to take significant responsibility for themselves 

and for others. In lessons, they work exceptionally well, whether they are on their own, or in 

groups.  

 Pupils feel safe and happy in this very caring school. They learn how to manage their own safety  

         exceptionally well, both in their daily lives and when using the internet 

 Pupils show great respect for other faiths and good understanding of other cultures 

 

To improve further OFSTED recommend that the School takes action to:   

 Develop the roles of subject and key stage leaders so that they take more responsibility for          

improving the school’s performance and other key areas of the school’s work, and provide the train-

ing they will need to do so. 

 

The school was last inspected by the Diocesan RE department in June 2014. The full report can be 

accessed via our website: www.st-huberts.sandwell.sch.uk  
 

Some of the strengths reported include: 

 The Catholic ethos, Catholic life and collective worship of the school are of a very high order and 

all pupils contribute to, and benefit significantly from, their time in school. 

 Generous support is given by the parish priest and governors,  

 It is an outstanding school, with many strengths and no causes for concern.  

 The RE curriculum is balanced and engaging so that pupils enjoy their learning and make real  

 progress at every stage.  

 Engagement with charities and outside agencies is regular and generous, and children are sensitive 

to the suffering and needs of others, locally, nationally, and internationally. Year 6 exit surveys 

give powerful evidence of what pupils have learnt from their life at St Hubert’s.  

 There is considerable pupil involvement in the faith life and worship of St Hubert’s, notably in pre-

paring and leading Masses and assemblies, but also in support for a range of charities, at home and 

internationally. All pupils benefit greatly from all these opportunities and demonstrate high de-

grees of behaviour and interpersonal relationships at all levels.  

 

To improve further, the inspector recommended that the school: 
 

 Develop greater consistency in formative assessment/feedback, especially in exercise books, to 

identify attainment and progress and to support future learning  

 Sustain and develop a multi-faith/multi-ethnic dimension to the wider curriculum to link with  

       citizenship themes, vocation and charitable works.  

 

What OFSTED say 
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            Mrs Clare McNally   Headteacher 

  Mr Daniel Doyle                      Associate Headteacher, (Co-head) 

  Mrs Michelle Crawford  Assistant Headteacher/EYFS Leader 

  Mrs Beth Marley   Assistant Headteacher/KS1 Manager/Y5 Teacher (0.4) 

                    Mrs Barbara Coles                        SENCO, senior manager                          

                    Mrs Lydia Williams   YR Teacher– RSH 

                     Miss Laura Jones                          YR Teacher– ROL 

                  Miss Chloe Gibbs   Y1 Teacher 

                Miss Jessie Doyle             Y2 Teacher  + TLR—Maths Co-ordinator            

  Miss Jenny Taylor   Y3 Teacher  

                     Mr Colin Spencer   Y4 Teacher + TLR—ICT/Science Coordinator 

                     Mrs Claire Slater   Y5 Teacher  + TLR—STEMCo-ordinator 

                    Mr Jack Heywood                      Y6Teacher+ TLR—PE/Sports Premium 

  Mrs Helen Harrold                        Supply Teacher 

                      Mrs Mollie McPherson                 Supply Teacher 

                    Mrs. Claire Channa   Higher Level Teaching Assistant/Parent Support 

  Mrs Joann Downing   Learning Support Practitioner 

  Mrs Naomi Handy   Learning Support Practitioner 

                    Miss Aran Kaur                             Learning Support Practitoner        

                    Ms Tracey Clarke   Learning Support Practitioner 

                     Mrs Jo Hickman                     Administrator 

  Mrs Julie Guy            Clerical Assistant 

                     Miss Agnes Kopiec                       Apprentice Office Assistant/Cleaner 

  Mrs Diane Dunne   Principal Lunchtime Supervisor/Learning Support Assistant 

  Mrs Alison Russell   Lunchtime Supervisor 

  Mrs Jane Hughes                          Learning Support Assistant 

  Mrs Julie Goodway                        Learning Support Assistant/Afterschool Manager 

  Mrs Lisa Ellsmore   Learning Support Assistant/Afterschool deputy manager 

  Mrs Jan Gilbert   Learning Support Assistant/Lunchtime Supervisor 

  Mrs Milena Mele                           Learning Support Assistant/Lunchtime Supervisor 

  Mrs Heidi Felton   Learning Support, Breakfast Club  & Lunchtime Assistant 

  Mrs Jo Reid    Afterschool Care Assistant 

                     Miss Sally Dunne   Learning Support Assistant/Lunchtime Supervisor 

                     Ms Kelly O’Keeffe                          Lunchtime Supervisor 

                     Mrs Anne Ledbury                        Lunchtime Supervisor 

                     Mrs Katarzyna Staniewska           Lunchtime Supervisor 

                     Mrs Jas Virk                                Lunchtime Supervisor 

                     Ms Natalie Smith   Breakfast Club Assistant 

  Mrs Bernie Davis   Toddler Group/Breakfast Club Assistant/Lunchtime Supervisor 

  Mrs Barbara Whitty  Lunchtime Supervisor/Learning Support Assistant/Afterschool 

  Mrs Sue Mills   Lunchtime Supervisor/Learning Support Assistant 

                    Mrs Liliana Redford                      Breakfast Club & Toddler Group Manager 

  Mrs Jennie Arch   Learning Support Assistant 

                     Miss Michelle Casey                     Breakfast Club/Lunchtime Supervisor 

                     Miss Lisa Bates                             Lunchtime Supervisor/Afterschool Care Assistant 

                     Mrs Carol Maskell                         Breakfast/Lunchtime Supervisor 

                     Mr S Spence                                 Apprentice Sports Coach 

                    Mr Barry Cox   Site Manager 

  Mrs Margaret Field   Cleaner 

  Miss Joanne Hartland  Cleaner 

   

  Agency and/or Support Services Staff 

  Mr Sam Mason              Peripatetic music teacher 

  Mr Ian Gibbs     Peripatetic music teacher 

  Mrs Caroline Fathers            Peripatetic music teacher 

                   Mrs Rosie Bye                               Peripatetic Music teacher 

                     Mr Rob  Hayward                           Peripatetic Music teacher                                            

  Mr Anthony Attwell                       Educational Psychologist 

  Miss Elizabeth Hill              SEN Advisory Teacher 

  Mr Stuart Green   ICT technician 

Our School Staff 
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OUR LADY AND ST HUBERT’S CATHOLIC PRIMARY 2016/17 ADMISSION POLICY 

Part of the St. Catherine of Siena Multi-Academy: Company No: 09497062. Registered Office: St. Francis Xavier Catholic Primary, McKean Road, Oldbury, B69 4BA 
 

Please note, Our Lady and St. Hubert’s Catholic Primary will be operating from its new academy building on Moat Road with effect from 

September 2016. This has been considered in this admissions policy and will not cause any further changes to the policy. 
 

Name of Academy: Our Lady and St. Hubert’s Catholic Primary—part of the St. Catherine of Siena Multi-
Academy Company 
The admissions process is part of the Sandwell LA co-ordinated scheme.  
 
The Admission Policy of the Directors of St. Catherine of Siena Multi-Academy Company and the 
Academy Committee of  Our Lady and St. Hubert’s Catholic Primary Academy is as follows: 
The ethos of this academy is Catholic. The academy was founded by the Catholic Church to provide 
education for children of Catholic families. The academy is conducted by its Board of Directors as part of 
the Catholic Church in accordance with its Articles of Association and seeks at all times to be a witness to 
Jesus Christ. We ask all parents applying for a place here to respect this ethos and its importance to the 
academy community.  This does not affect the right of parents who are not of the faith of this academy to 
apply for and be considered for a place here. 

The Academy’s Admission Number for the academy year 2016/17 is 60 

If the number of applications exceeds the admission number, the Board of Directors will give priority to 
applications in accordance with the criteria listed, provided that the Board of Directors are made aware of 
that application before decisions on admissions are made (see Note 1 below). A map of the parish 
boundary is available to view at the academy and parish or by post on request 

1. Baptised Catholic children who are in the care of a local authority (looked-after children) or provided 
with accommodation by them (e.g. children with foster parents) (Section 22 of the Children Act 1989) and 
children who were previously looked after but ceased to be so because they were adopted (or became 
subject to a residence order or special guardianship order). 
2. Baptised Catholic children (see Note 2 below) living within the Parish of Our Lady and St. Hubert’s who 
have a brother or sister (see Note 3 below) in the academy at the time of admission. 
3. Baptised Catholic children living within the Parish of Our Lady and St. Hubert’s. 
4.Other Baptised Catholic children who have a brother or sister in the academy at the time of admission 
5. Other Baptised Catholic children  
6. Non-Catholic children who are in the care of a local authority (looked-after children) or provided with 
accommodation by them (e.g. children with foster parents) (Section 22 of the Children Act 1989) and 
children who were previously looked after but ceased to be so because they were adopted (or became 
subject to a residence order or special guardianship order). 
7. Non-Catholic children who have a brother or sister in the academy at the time of admission 
8. Non-Catholic children 
 
OVER-SUBSCRIPTION 
If there is over-subscription within the category, the Board of Directors will give priority to children living 
closest to the academy distance reference point determined by shortest distance.  Distances are 
calculated on the basis of a straight-line measurement between the front door of the applicant’s home 
address and distance reference point which is the front door of Our Lady and St. Hubert’s Church as 
defined by the headteacher.  The local authority uses a computerised system, which measures all 
distances in miles.  Ordnance Survey supply the co-ordinates that are used to plot an applicant’s home 
address within this system (See Note 4).  

In a very small number of cases it may not be possible to decide between the applicants of those pupils 
who are qualifiers for a place, when applying the published admission criteria. For example, this may 
occur when children in the same year group live at the same address, or if the distance between the home 
and academy is exactly the same, for example, blocks of flats.  If there is no other way of separating the 
application according to the admissions criteria and to admit both or all of the children would cause the 
legal limit to be exceeded, the local authority will use a computerised system to randomly select the child 
to be offered the final place. As an exception, the Board of Directors will give careful consideration to 
offering places above the Admission Number to applications from children whose twin or sibling from a 
multiple birth is admitted even when there are no other vacant places 

 

 

Admitting your child to our academy 
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Note 1 
Children with a Statement of Special Educational Needs or an Education, Health and Care (EHC) Plan that names the 
academy must be admitted.  This will reduce the number of places available to other applicants 
Note 2 
In all categories, for a child to be considered as a Catholic, evidence of Catholic Baptism or Reception into the Church 
will be required. For a definition of a Baptised Catholic see the Appendix. Those who face difficulties in producing writ-
ten evidence of Baptism/Reception should contact their Parish Priest. 
Parents making an application for a Catholic child should also complete the local authority’s supplementary information 
form (ASU/76/C) which is included with the parents’ information booklet. Failure to complete the supplementary infor-
mation form/provide evidence of Catholic Baptism/Reception may affect the criterion the child’s name is placed in. 
Note 3 
The definition of a brother or sister is: 
A brother or sister sharing the same parents; 
Half-brother or half-sister, where two children share one common parent; 
Step-brother or step-sister, where two children are related by a parent’s marriage; 
Step-brother or step-sister; 
Adopted or fostered children 
The children must be living permanently in the same household 
Note 4 
The home address of a pupil is the permanent residence of a child. The address must be the child’s only or main 
residence for the majority of the academy week (Sunday night to Thursday night). Documentary evidence may be 
required. Where care is split equally between mother and father, parents must name which address is to be used for the 
purpose of allocating a academy place  
 
ACADEMY ENTRY 
Children must, by law, start academy by the beginning of the term after their fifth birthday.  A parent may defer a child’s 
entry to the academy, but not beyond the academic year for which the application is accepted. Parents may discuss this 
with the headteacher. Parents can request that their child attends part-time until the child reaches compulsory academy 
age. 
Applications for children to be admitted into a class outside of their normal age group 
If parents wish for their child to be considered for admission to a class outside of their normal age group, they should 
make an application for the normal age group in the first instance.  Parents should then submit a formal request to 
the Board of Directors no later than the closing date of the coordinated admissions scheme. This request should be in 
the form of a written letter of application outlining the reasons why you wish for your child to be considered to be admit-
ted into a class outside of their normal age group, and enclosing any supportive evidence and documentation that you 
wish to be taken into account as part of that request.  The Board of Directors will consider applications submitted and 
advise the parents of the outcome of their application before the national offer day, having taken into account the infor-
mation provided by the parents, the child’s best interests and the views of the Head Teacher. 
If parents are considering submitting an application for their child to be admitted into a class outside of their normal age 
group, it is strongly recommended that they also read the DFE Guidance which can be found at https://www.gov.uk/
government/publications/summer-born-children-academy-admission  
 
NURSERY 
Parents must apply on the LA form for a place in Reception Class.  Attendance at a nursery does not automatically 
guarantee that a place will be offered in main academy. Completed application forms should be returned to the acade-
my 
APPEALS 
Parents who wish to appeal against the decision of the Board of Directors to refuse their child a place in the academy 
may apply in writing to Chair of Board of Directors. Appeals will be heard by an independent panel. 
REPEAT APPLICATIONS 
Any parent can apply for a place for their child at any time outside the admissions round. Parents do not have the right 
to a second appeal in respect of the same academy for the same academic year unless, in exceptional circumstances, 
the admission authority has accepted a second application from the appellant because of a significant and material 
change in the circumstances of the parent, child or academy but still refused admission. 
 
LATE APPLICATIONS: Late applications will be dealt with according to the LA co -ordinated scheme. 
WAITING LISTS    
Waiting lists for admission will remain open until the end of December 2016 and will then be discarded.  Parents may 
apply for their child’s name to be reinstated until the end of the academic year when the list will be discarded. The 
waiting list will be kept by the Board of Directors in admission criteria order.  This means that a child’s position on the 
waiting list could go up or down. Inclusion of a child’s name on the waiting list does not mean that a place will eventually 
become available.  
Children who are the subject of a direction by a local authority to admit or who are allocated to a academy in 
accordance with a Fair Access Protocol take precedence over those on a waiting list. 
APPLICATIONS OTHER THAN THE NORMAL INTAKE TO RECEPTION CLASS (In-year applications) 
An application should be made to the local authority who will need to consult with the Board of Directors. 
IN-YEAR FAIR ACCESS POLICY 
The Board of Directors have adopted the local authority fair access policy for admission of previously excluded or hard 
to place children. This can be viewed on the local authority website www.sandwell.gov.uk 

https://www.gov.uk/government/publications/summer-born-children-school-admission
https://www.gov.uk/government/publications/summer-born-children-school-admission
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Before Your Child Starts School 
 

You will be invited to a New Parents' Evening in the June preceding your child's admission and 

will meet with your child's teacher who will explain the routine of the class and answer any 

questions. You will have a chance to see the classroom and some of the activities your child will 

undertake. 

 

We will provide you with information and ideas which will help prepare your child for school on 

the evening. We will ask you to share information which will help us know your child as an 

individual and cater for his/her needs, interests and abilities. We will also visit your child at 

their home and liaise with their pre-school setting.  

 

In July, your child will have the opportunity to spend a session in class with a small number of 

his/her peers . At the beginning of September he/she will spend a whole day in a small group 

before gradually joining the whole class group. Because of the staggered start to Reception (in 

the interests of us getting to know your child and your child to know us and their classmates), 

it may be 3 weeks after the start of the term in September before children are admitted to 

school: parents may need to take this into account when planning working and childcare 

arrangements for September.  

 

We hope you enjoy a long, happy and successful partnership with Our Lady & St. Hubert's 

School.   

 

We hope you will join in the life of the school by offering to work as a classroom or office  

support, hearing readers or becoming involved in the life of the school in whatever capacity 

you can help.  

 

Throughout your child’s time at  Our Lady and St. Hubert’s, we will continue to  offer you 

formal and informal opportunities to find out about how your child learns and is taught. 
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 What we do well at Our Lady & St. Hubert’s 

 

Primary Strategy Leading School            2003-present  
INTERNATIONAL SCHOOLS AWARD                                         2007 
 

UNICEf RIGHTS RESPECTING SCHOOL AWARD   2007 
 

REGIONAL TEACHING AWARDS FINALIST    2007 & 2009 
CREATING THE FUTURE AWARDS FINALISTS   2008 
LEADING ASPECTS AWARD      2008 
Health School Award Platinum           2008  

NATIONAL HEALTHY SCHOOLS AWARD    2009 
 

ICT REGISTER SCHOOL STATUS            2009 
BASIC SKILLS QUALITY MARK                                               2010 
Extended schools quality award                                  2010 
Excellence award for breakfast/after school care 2010 
 

Charter for Sustainable Development    2010 
Newman College Partnership School Level 3  2010 
ACTIVEMARK                                                                              2010 
Teaching awards finalist—team of year                   2011 
INTERNATIONAL SCHOOLS AWARD     2011 
National Community  awards winner                            2011 
Arts mark gold              2012 
ICT  MARK               2012 
Arts hub school status                                                       2012 
MATHS HUB SCHOOL STATUS                                                    2012 
National Film makers Award                                            2010 
BEST AFTER SCHOOL CARE IN SANDWELL                    2011 + 2013 
Teaching alliance                                                                   2012 
Best Toddler group                                                          2012 + 2013 
Teaching awards regional finalist                              2012 
EXPLORE LEARNING MATHS AREA WINNERS                       2012 + 2013 
Athletics small schools regional runners up         2013 
Sandwell football league winners                             2013 
BSQM                                                                                              2013 
Green Flag                                                                                   
Computing Centre of Excellence                                     2013 
NATIONAL TEACHING & SUPPORT SCHOOL                             2014 
We have a thriving School Council which meets monthly and a peer media-
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Our Curriculum 

All children will be offered a broad and balanced curriculum, which is relevant to today's world, promotes Catholic and British values and is 

based on research into what makes an outstanding curriculum. Our curriculum is drawn from the National Curriculum and supplemented 

through themed weeks and the study of topics/events of local and topical relevance.   Each child will be treated as an individual within the 

school community, so that his/her potential can be fully developed in all areas academic, religious, physical, social, vocational and cultural.  

These opportunities will be offered on an equal basis for all children. The development of their own interests in encouraged and promoted in 

pupils through the use of weekly Learning Logs where children undertake personal study into topics linked to classroom work, topical events 

or based on their own interests. Teachers send home a termly overview of the curriculum for each year group at the start of each term. 

The curriculum for each subject and by year group can also be found on our website. 

  

The curriculum and enrichment opportunities also cover all areas of the Every Child Matters agenda ensuring the children learn about how to 

stay safe (including protecting them from the dangers of violent extremism and from  the risk of child sexual exploitation), be healthy, 

enjoy and achieve, economic well-being and make a positive contribution.  

  

Our curriculum children prepares children for life as British citizens and promotes British values such as respect for the law, democracy, 

equality and tolerance and respect of all faiths and other beliefs. It is not possible to opt out of any part of this because of sensitivity to 

local culture and beliefs.  

  

Phonics and reading 

 

Teaching children to read and write is essential for them to access the curriculum and to develop skills for life. Therefore, reading takes 

place on a daily basis in school through phonics sessions drawn from the Read Write Inc. scheme on Monday-Thursday, guided reading, the 

use of the Oxford Reading Tree scheme, choice books, class stories, comprehension activities, Talk For Writing and intervention/support 

strategies such as precision teaching, inference, running reading records and other methods. The development of the habit of reading for 

pleasure is promoted through the selection of graded choice books to accompany reading scheme books, rewards such as the Reading Raffle 

weekly, a full school library, e-books on our e-portal, visits to Bleakhouse library, participation in events such as the Library Book Quiz, 

World Book Day and Read For My School. As a result, pupils leave  Our Lady & St. Hubert’s as fluent and confident readers with a love of 

reading and a reading capability well above expectations for their age or starting point.  

 

Religious Education 

 

R.E. fulfils the requirements of the Religious Education Curriculum Directory as published by the Bishops of England and Wales. The RE 

curriculum at Our Lady & St. Hubert’s follows the Diocesan approved scheme People of God, and doctrine is taught in accordance with the 

teachings of the Catholic Church.  The School aims for the Christian growth of its children in their own faith and in their awareness of the 

world around them.  Respect for other faiths and cultures is part of our mission and the teaching of other cultures and religions is an 

important part of our programme within the context of the requirements of the Curriculum Directory. Pupils will be taught about the 

integrity of other faiths and not as comparative religion. Pupils will learn about the beliefs, expression and celebration, living and belonging, 

of the principal religions in Great Britain.   

 

School Masses, class Masses, daily prayers and assemblies are central to our worship. The school works closely with the Parish priest and 

the parish to develop the spiritual life of pupils and their families. A monthly Parish/School Mass is held in the Parish usually on the second 

Sunday of each month.  All families are invited to a preparation session in class and to attend the Mass. 

  

In line with the Diocesan Education Service policy, there is no facility to withdraw pupils from R.E.  Any parent wishing to exercise their 

right to withdraw a pupil from R.E. or collective worship should in the first instance see the Headteacher. 

 

 

Family Life & Sex and Relationships Education 

 

 

What your child will be learning 

There is a planned scheme of the teaching of Family Life and Sex and Relationships Education throughout the 

school. School staff also use opportunities that arise naturally, and questions are answered as appropriate.  In 

Year 4 there is an optional puberty talk for girls whose parents opt in. In Years 5 and 6 a Personal, Social, Moral 

and Emotional development Education programme based on the Diocesan programme,’ All That I Am’, is taught in-

corporating teaching on puberty, conception and birth. As in other areas of the curriculum, the position of British 

law is taught in all matters, but on some issues Catholic differences will be stressed. Religious views on matters of 

public concern will be considered, particularly in relation to social teaching, as part of pupils’ spiritual, moral, social, 

vocational and cultural education.  

 Parents are given the opportunity to view the videos used and ask questions before the teaching programme be-

gins.  As teaching  delivers the National Curriculum for Science, there is no right to withdraw pupils. 

  

The Family Life Policy was revised in full consultation with the Diocese, Directors, Parents and Staff in March 

2000 and updated in 2002/03.  It is reviewed and updated annually.         
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School Organisation 

There is an Early Years Foundation Stage (Reception) (two classes from September 15) two Key Stage 1 

(KS1) and four Key Stage 2 (KS2) classes, each of one-year group and of mixed ability.  Children are 

admitted to the Reception class in September during the school year in which they reach their 5th 

birthday. In the EYFS, the children study a child-centred curriculum following the work begun in pre-

school and nursery settings, as part of the Early Years Foundation. 

In KS1 and KS2, the National Curriculum determines the content of the curriculum and the children learn 

Mathematics, English and Science, known as the Core Curriculum.  This school places a high emphasis on 

Religious Education and in this school it is a Core Subject.  The foundation subjects are History, 

Geography, Art, P.E., Music, Design Technology and Information and Communications Technology. Children 

also study SMSCV (Social, Spiritual, Moral, Cultural and Vocational education). Children in KS2 learn 

Spanish. 

Educational visits are used to enhance the Curriculum, as are visits to the school by theatre groups, 

musicians, sports personnel etc.   

Sport includes swimming for a term each in Y3, Y4 and Y5.  There are after-school clubs available 

including netball, basketball, soccer, tennis, cricket, multi-sports and athletics.  School takes part in 

Sandwell & District sporting events, e.g. football league, cross-country, athletics and inter-school events.   

Music has a high profile in our school.  All children take part in a weekly singing assembly and attend 

concerts. Peripatetic teachers give tuition in violin, cello, woodwind, drums and brass.   

 

Breakfast Club 

We run a breakfast club from 8am until the start of the school day at 8.50am. It offers a healthy 

breakfast, exciting activities and good ratios of staff supervision. 

 

After School Care Facility 

There is an after-school care facility available running until 5.30pm each night.  Pupils have a healthy 

snack and take part in a range of activities.   

To enrol for before or after-school care, please obtain the application forms from the school office. 

All school care facilities following the National Food Standards reflected in the school food policy. 

 

After School Clubs 

Each term, there is a programme of clubs run after school at Our Lady & St. Hubert’s and at other local 

schools as part of our extended schools network. These clubs are staffed by school staff and by staff 

from other agencies who are fully vetted before being appointed. Children and parents are informed of 

these clubs by letter, with details of how to apply and charges. 

 

Pastoral Care 

The pastoral care of children is firstly the responsibility of the Class Teacher supported by the 

Associate and Assistant Headteachers and the Headteacher.  We welcome parents into school to discuss 

any concerns about their child.  We regret that it is not possible for the Class Teacher to see parents 

before school but he/she will make an appointment for after school at the earliest convenient time.  

Should a parent have an urgent concern, then we do everything possible to ensure it is dealt with that day 

by the Associate Assistant Headteachers or the Headteacher if the Class Teacher is not available. We 

also have a Parent Support Worker, Mrs Channa, who is able to advise parents/carers on a range of 

matters, educational, health and personal. 

 

We have three  Parent/Teacher day/evenings during the year and an termly written reports to parents. 

 

Our Website 

Find out more about school on our website www.st-huberts.sandwell.sch.uk   

We also have a learning platform to which parents and pupils has access once enrolled in our school.  This 

provides additional opportunity for home-school, pupil-school and pupil-pupil communications. 

More about our school 
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Homework 

 

Homework is set regularly throughout the school in accordance with each class’s homework 

policy.  It is expected that it will be completed and returned on time.  Some children will 

require help in organising themselves at home, bringing home the correct books and making 

time and effort to ensure that it is finished.  As a rough guide, the timings below are what 

could be expected.  In addition, pupils learning musical instruments should practise these for is 

fifteen minutes nightly.                              

                                   Time spent per               Time spent per              

                                night in minutes             night in minutes           

 

 

 

 

 

 

 

 

 

 

This study discipline is an essential part of life-long education and guidelines will be offered to 

parents in some of the best ways to helping their child with home study.  Homework includes 

reading, spelling, mental mathematics practice, written work, learning logs, project work and 

research which may involve library visits. Children who have music lessons should also do daily  

music practice. 

 

The Home Study Policy was written with staff, directors and parents and each class has its 

own homework guidance for families. We use a home-school partnership book, for each child, 

for school and home to communicate regarding homework and other matters. 

 

 

 

 

 

 

 

More about our school 

 morning afternoon 

 start end start end 

EYFS 8:50 am 12:00 pm 1:15 pm 3.30 pm 

Key stage 1 8:50 am 12:05 pm 1:15 pm 3.30 pm 

Key stage 2 8:50 am 12:15 pm 1:15 pm 3:30 pm 

Class Reading Other Activities  

as set by class-

teacher 

Reception 10 5 

Yrs 1 & 2 20 10 

Yrs 3 & 4 20 25 

Yrs 5 & 6 20 30 
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Providing for pupils with Special Educational Needs (SEN) is just one way in which St. Hubert’s promotes and supports inclusion. We 

value each child as a unique being created in God’s own likeness, each with his/her own gifts and talents. “Special Needs” covers a wide 

area including academic, social and pastoral needs and a child may be identified as having special needs for a very short length of time, 

for a very specific area or for a long period of time. Children with a statement of special need/education and healthcare plan or funded 

support that names the school must be admitted in accordance with the school admissions policy.   
 

The SEN Code of Practice 2014 covers the age range 0-25 range and is fully implemented in our school. It states, ‘Special educational 

provision is educational or training provision that is additional to or different from that made generally for others of the same age. 

This means provision that goes beyond the differentiated approaches and learning arrangements normally provided as part of high 

quality, personalised teaching.’ 
 

The school and local offer and procedures for children with special needs are published on our website.  
 

Teachers have the primary responsibility in meeting the needs of ALL children in their care. They provide a high quality, differentiated 

curriculum but receive appropriate training so that they can meet the needs of all children in their care. SEN provision is co-ordinated 

by the SENCO ( Special Education Coordinator) who is qualified to guide the school in provision and training. The SENCO maintains a 

SEN register and provision map for the school. 
 

Identification 

All children with SEN are identified and assessed as early as possible. If you think your child has specific needs, please contact us as 

early as possible so we can begin this process or liaise with their pre-school setting and any professionals who may already be working 

with your child. Equally, if we have concerns that your child has additional needs, we will contact you and discuss this as part of our 

universal offer under the 2014 Code of Practice.  
 

Special educational needs provision can be considered to fall into four broad areas of need: 

 Communication and interaction 

 Cognition and learning 

 Social, mental and emotional 

 Sensory and/or physical. 
 

Identification of SEN is an integral part of the school’s on-going monitoring, assessment, recording and reporting process. All children 

are exposed to a high quality, differentiated curriculum and where the children fail to make expected age-related progress, additional 

interventions are put in place (See the provision map). Parents will be notified as soon as these additional needs are recognised. This 

additional support is directed and managed by SMT and SENCO. In school, staff have personal areas of expertise to support individual 

needs e.g. a dyslexia teacher, a fun-fit trainer etc. 
 

The majority of children will have their needs met within school and with support, will achieve their potential. Children who have social, 

emotional or physical problems will also have a variety of specific interventions to support their progress in school. A child receiving 

specific additional support will be included on the SEN register following discussion with parents: this is called School Support. Where a 

child continues to make little or no progress, despite appropriate, time-limited and assessed interventions, the expertise of an external 

specialist will be sought.  Sometimes the child’s needs become so severe, an EHC plan (Education and healthcare Plan)  may be sought.  
 

Present Register 

We have 17 pupils School Support level and 5 children with statements or education and healthcare plans (EHC) at Our Lady & St. 

Hubert's School.  
 

Able Pupils 

Able pupils are extended through our Gifted and Talented programme which includes extension activities in class,  special activities for 

children identified as Gifted and Talented and through links with St Paul’s and King Edwards VI, Five Ways secondary schools.  We ask 

parents to share information with staff to help identify where their child may have gifts, talents or need support in any area of school 

life. 
 

Access and equality 

The premises and site committee have a disability, access and equality plan to improve access and assess future needs. Disabled pupils 

are treated equally with non-disabled pupils  with  regard to school admission. The school currently has wheelchair access via the 

Wolverhampton Road/entrance to the school hall, the Reception Class and year 6 entrance. A Disabled toilet facility and shower were 

installed in April 2006.  Audio enhancement was installed at Reception in 2008; we have a portable loop system which can be used at 

meetings; please let us know in advance if this is needed.  Current targets of the Equality, Disability and Accessibility Plan can be found 

at the rear of this prospectus. And the full policy can be found on our website or on request from the school office. Our new school will 

have full; accessibility for pupils and parents including a lift between floors.  
 

Equality of opportunity 
Our Lady & St. Hubert’s is an equal opportunities school and we operate in line with our school Inclusion 

Statement  

(see page 4 ) and equality policies—see website 

 

 

 

Children with special needs 
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 KS 1 Results 2015 

This table shows a summary of the National Curriculum assessment results of pupils in the school (2015) and nationally (2014) at the end of Key Stage 
1, as a percentage of those eligible for assessment. 
 
The number of eligible children is: 30  Figures may not total 100 per cent because of rounding. 
 

 
 

1. Includes all schools with pupils eligible for assessment at Key Stage 1.  Participation by independent schools is voluntary, therefore only  
             includes results from those independent schools which chose to make a return and which met the statutory standards for assessment and  
             moderation. 
2. Speaking and Listening and Science subjects do not report level 2A, 2B and 2C, only level 2. These are shown in the 2B column for the  
             purposes of this table. 
3. Absent and Disapplied are not reported in science main level but are reported as U (unable). These are shown in the disapplied column for  
            the purposes of this table. 
4. ‘-‘ represents ‘Not Applicable’. 
5. ‘x’ indicates a figure not shown in order to protect confidentiality. 

RESULTS OF TEACHER ASSESSMENT 

Percentage at each level 

    
  W 1 2C 2B 2A 3 4 

Disap-
plied 

Children 

Absent 
Children 

Speaking & Listening 

Boys School 0 6 - 75 - 19 0 0 0 

  National 2 11 - 67 - 20 0 0 0 

Girls School 0 0 - 64 - 36 0 0 0 

  National 1 6 - 64 - 28 0 0 0 

All School 0 3 - 70 - 27 0 0 0 

  National 2 9 - 66 - 24 0 0 0 

Reading 

Boys School 0 0 19 6 25 50 0 0 0 

  National 3 10 10 25 26 26 0 0 0 

Girls School 0 0 0 7 29 64 0 0 0 

  National 1 6 8 21 28 35 0 0 0 

All School 0 0 10 7 27 57 0 0 0 

  National 2 8 9 23 27 30 0 0 0 

Writing 

Boys School 0 13 6 19 14 19 0 0 0 

  National 3 15 20 31 20 11 0 0 0 

Girls School 0 0 14 14 50 21 0 0 0 

  National 2 8 13 29 27 21 0 0 0 

All School 0 7 10 17 47 20 0 0 0 

  National 2 11 16 30 23 16 0 0 0 

Mathematics 

Boys School 0 13 6 13 25 44 0 0 0 

  National 2 7 12 25 27 26 0 0 0 

Girls School 0 0 7 14 43 36 0 0 0 

  National 1 5 12 28 31 22 0 0 0 

All School 0 7 7 13 33 40 0 0 0 

  National 1 6 12 27 29 24 0 0 0 

Science 

Boys School 0 13 - 69 - 19 0 0 - 

  National 2 9 - 66 - 23 0 0 . 

Girls School 0 7 - 71 - 21 0 0 - 

  National 1 7 - 71 - 21 0 0 . 

All School 0 10 - 70 - 20 0 0 - 

  National 2 8 - 68 - 22 0 0 . 
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COMPARATIVE REPORT – KS2 RESULTS 2015 

 

 These tables show the percentage of Year 6 pupils achieving each level in 2015 compared with national end of Key Stage 2  

  assessment levels and test results for 2014. 

The number of children included in attainment is 29. The number of children eligible for inclusion in progress measures is 28.  

 

 

 

 
 

A represents pupils who were absent 

B represents pupils who were working below the level of the test 

D represents pupils who have been disapplied from the national curriculum 

N represents pupils who took the tests but failed to register a level 

T represents pupils working at the level of the assessment but unable to access the test 

W represents pupils who were working towards but have not yet achieved the standards needed for level 1 

 
 
 
 

 

TEACHER ASSESSMENTS 

    Percentage at each level 

    A/D/
B/N/

T/W 

<3 3 4+ 5+ 6   D A 

English School 0 0 0 100 76 17   0 0 

National 1 3 9 86 41 2   0 0 

Writing School 0 0 0 100 72 17   0 0 

National 1 3 10 87 38 2   0 0 

Science School 0 0 0 100 48 0   0 0 

National 1 2 9 88 38 0   0 0 

TEST RESULTS 

Percentage at each level 

    B 3 4+ 4B+ 5+ 6   N A 

Grammar, 

punctuation 

& spelling 

School 

  

0 3 97 90 76 17   0 0 

National 

  

5 15 80 73 55 4   3 0 

Reading School 

  

0 0 100 93 76 0   0 0 

National 

  

5 6 89 80 48 0   2 0 

Mathematics School 

  

0 0 100 93 58 24   0 0 

National 

  

4 9 87 77 41 9   1 0 

Reading, 

writing & 

maths 

School 

  

    100 87 47         

National 

  

    80 67 24         

2 levels progress % 

Reading School 100 

National 91 

Writing School 100 

National 94 

Mathematics School 97 

National 90 
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The Governors in conjunction with the Local Authority have set the following good practice targets for 2016. 

Targets 2016 

Key Stage 2             

Total number of pupils in current year 6 30   
1
 Expected = Level 4B+ in 2015. Exceeding = Level 5+ in 2015. 

2
 Refers to Level 4+ as there is no Level 4B in writing TA.     

Key Stage 2 Attainment Targets 2015 Result 
2015  

National 

1
 2016  

Target 

2017 Target 

Pupils % 

Reading, Writing & Maths 
% Expected 93 67 90 24 80 

% Exceeding 33 23 35 9 30 

Reading 
% Expected 97 78 94 27 90 

% Exceeding 70 49 74 20 67 

Writing 
% Expected 

2 100 85 90 27 90 

% Exceeding 47 33 45 15 50 

Maths 
% Expected 97 76 100 24 80 

% Exceeding 50 42 61 17 57 

Key Stage 1             
Total number of pupils in current year 2 30   

Expected = Level 2B or 2A  in     

Exceeding = Level 3 or 4 in 2015       

Key Stage 1 Attainment Targets 2015 Result 
2015 

National 
2015 Target 

2016 Target 

Pupils % 

Reading 
% Expected 90 80 87 25 83 

% Exceeding 56 30 40 9 30 

Writing 
% Expected 83 69 73 25 83 

% Exceeding 20 16 20 6 20 

Maths 
% Expected 87 82 83 23 77 

% Exceeding 40 26 43 9 30 

       

Year 1 Phonics             
Total number of pupils in current year 1 30     

Year 1 Phonics Attainment 2015 Result 
2015  

National 
2016 Target  

Pupils %  

% Pass Rate (Working At) 87 77 26 87  

       

Early Years Foundation Stage           
Total EYFSP Cohort  30     

EYFS Attainment 2015 Result 
2015  

National 
2016 Target  

Pupils %  

% Achieving Good Level of Development 63 66 42 70  

Attendance             

Attendance Targets 

13/14 

Actual 

14/15 

 Target 

14/15  

Actual 

15/16  

Target 

 

 

% Attendance 97.1 96.3 97.3 96.5  

Number of PA pupils 2 - 1    

% Persistent Absence (15%) 1.1 - 0.5    
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How do we maintain high standards of attainment and progress? 
 

Our Lady & St. Hubert’s has a strong policy of staff development. Staff regularly attend profes-

sional development courses. In addition, there is a planned programme of staff development in 

school consisting of 5 whole staff training days per year 

and weekly after school meetings. 
 

In 2015-6 the subjects of training days were: 

 Health, safety, safeguarding and school practice 

 English as an additional language 

 Growth mindsets 

 Values and virtues; putting Christ at the heart of 

Christmas 

 

Individual and joint staff training throughout the year included phonics, first aid, computing,  

assessment, Talk 4 Writing,  maths, health and safety, Thrive, SEN as well as leadership  

development.  
 

The impact of this staff development is that staff are confident in the use of up to date teaching 

and learning techniques and have a high level of subject knowledge in relation to their specific  

duties. This contributes to sustained high standards of achievement from pupils. 
 

In our 2015 parent survey, 100% of parents agreed that pupils were taught well at Our Lady & St.  

Hubert’s. 
 

The school actively seeks the views of parents, pupils and other stakeholders, using this  

information to plan for improvement. Results of surveys are on our website. 

 

The best things about Our Lady & St. Hubert’s  

Some of the comments about our best bits from  our exit survey of parents  of Y6 leavers  

include:  

 The outstanding teachers, respect shown for my child, the Catholic ethos 

 Close community feel to better the school and the year 6 group  

 Learning new things on trips 

 Extra curricular activities, quality of teaching, variety of trips + experiences, spiritual  

          development of my child 

 Building my child’s confidence over the last 7 years and the friendships she had made 

 The teachers and pupils 

 Support from all staff re the difficult journeys our family has faced in recent years.  

 The trust and positive relationships that have developed with staff  

 Look at my child and see what a great person they have turned into—that says it all! 

 An outstanding school, children are happy and well behaved  

 

The children’s best bits were:  

 The teachers giving us the determination we need to achieve the targets in lesson.  

 The other students through the previous years giving smiles as we through the school corridor 

 How the teachers make school lessons fun and how the school does different things for   

         students of different abilities 

 I have felt safe at school as teachers and friends have looked out for me when I was upset 

but thanks to the teachers hardly anyone gets upset and we all have good behaviour  

 That teachers help you to be happy when you start and you are without parents 

 Our Lady & St. Hubert’s has taught me that whatever I do in my life I  know that God loves 

me and you shouldn’t do anything in life that God wouldn’t want you to do 

 There are so many great opportunities and great experiences  and all the teachers teach very 

well 

Maintaining High Standards 
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Good discipline based on respect for oneself and others is vital to the school and relies on the 

co-operation of staff, pupils and parents. The school operates a zero tolerance approach to all 

inappropriate behaviour by all community members, in line with LA and DfE guidance. 
 

There is a positive approach to discipline within the school and the aim is to make the children 

independent and self-disciplined.  We celebrate with merit assemblies, house points and class 

awards and we practise Christian forgiveness of others when a wrong has been done. 
 

A copy of the Behaviour Policy, and Anti-Bullying polices is shared with our parents when their 

child joins the school and is available on our website. Parents are asked to abide by the Home/

School Agreement which sets out the high standards of discipline expected at Our Lady & St. 

Hubert's School.  The Policies were drawn up with Governors, staff and parents and are 

reviewed annually. and is also updated annually. 

We are very safety conscious at Our Lady & St. Hubert’s and have been commended by the LA 

and OFSTED  for our standards of  personal safety.  We have a security fence and CCTV 

system around the school site and security gates operated by a CCTV controlled entry system 

from the office. Access to the school building is via the office and all visitors are required to 

sign in and out of our school. Children in YR and KS1 have  a list of nominated adults who are 

responsible for their collection at the end of the day. Pupils are trained as health and safety 

buddies to monitor and report health and safety concerns. 
 

Risk assessments of the site are undertaken annually and all off-site activities receive  

rigorous risk assessment. 

 

 

 

We are fully committed to safeguarding children and work in partnership with Children’s 

Services, the NHS and support agencies to ensure their wellbeing and share information. We 

have a legal duty to pass on any information received to appropriate agencies if we believe 

children have suffered or are at risk of harm.  

Discipline 

How safe are our children 

Safeguarding our children 
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The Academy Directors and Academy Committee of the school have adopted the Diocesan 

Education Service Complaints Procedure which can be found on our website.  It is as follows: 

 

First - The Teacher 

 
If you have a worry about your child you may make an appointment to speak with the teacher 

after school or at a mutually convenient time. 

 

Appointments can be made by letter, through the office or by speaking to the teacher after 

school. 

 

Second—The Headteacher/Associate Headteacher 

 

If you are not satisfied after speaking to the class teacher, you should ask to meet the 

Headteacher.  An appointment can be requested via the office or in writing. 

 

Third - The Directors 

 
If you remain dissatisfied you may put your complaint in writing to the Chair of the Academy 

Committee  

 Mrs Helen Walter c/o the school 

 
Fourth- The Diocese 

 

If you are still dissatisfied you may ask the Diocese to investigate.  The address is: 

 

    The Executive Secretary, 

    The Diocesan Education Service,  

    61 Coventry Road, 

    Coleshill, 

    Birmingham B46 3EA 

 

Finally - The Secretary of State 
 

In the unlikely event of remaining dissatisfaction you may write to the Secretary of State for 

Education.  The address is: 

    Department for Education, 

    Sanctuary Buildings, 

    Great Smith Street, London, SW1P 3BT. 

 
 

 

 

 

Complaints 
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All 

pupils are expected to wear school uniform.   

 

ALL ITEMS SHOULD BE CLEARLY LABELLED WITH THE OWNER'S NAME.   
 
The uniform is available from: 
A.Oakes, Vicarage Road, Langley  or  Clive Marks Schoolwear, Three Shires Oak Road, Bearwood or, with the exception 

of items bearing the school logo (not compulsory), may be purchased from any shop selling school uniforms. We regret 

that school is unable to stock items of uniform because of shortage of storage space. There is a small supply of outgrown 

uniform available free of charge or for a small donation to school fund. 
 

Girls' Winter Wear 
 Grey trousers (school style only) or 

 Grey pinafore dress or skirt 

 White, blue or grey blouse or polo shirt (a white polo shirt with the school 

 badge is now available from A. Oakes) 

 School sweatshirt or cardigan 

 A royal blue cardigan or sweater may be worn 

 White or grey socks or grey tights 

 Black school shoes (a conventional lace up, slip on or Velcro style) 

 Trainers are not allowed for everyday wear 

Girls’ Summer Wear  
 Royal blue and white checked or striped dress in a simple, conventional school style 

 Black or navy school shoes or sandals (a conventional lace up, slip on or Velcro style) 

Boys’ Winter Wear  
White, blue or grey shirt or polo shirt (a white polo shirt with the school 

  badge is now available from A. Oakes) 

  Grey trousers 

  School sweatshirt or fleece 

  Royal blue cardigan or sweater may be worn 

  Grey or white socks 

           Black shoes (a conventional lace up, slip on or Velcro style) 

           Trainers are not allowed for everyday wear 

Boys’ Summer Wear 
 Long or short sleeved shirt (colours as before) or T-shirt 

 Grey trousers (short or long) 

 Black school shoes (a conventional lace up, slip on or Velcro style) 

P.E. Wear for Girls and Boys 
 White T-shirt or school T-shirt, preferably with school logo 

 Navy blue shorts  (girls may wear a skort) 

 Black pumps 

 Blue tracksuit trousers or jogging bottoms 

 

Available from Clive Marks in Bearwood or A J Oakes in Langley. 

 

Oakes and Marks also sell a reversible fleece jacket with the school logo for playtimes or travelling to/from school.  

 

Jewellery & Hair Styles 

No jewellery is permitted in school except a simple wristwatch for which the child must be responsible.  There are no 

exceptions.  Earrings cannot be worn so parents wishing their child to have his/her ears pierced must take into 

consideration the weeks required for the stud to be worn continuously.  The Governors of the school have the health and 

safety of each pupil as a priority. We do not usually allow children to wear religious symbols for health and safety 

reasons. Parents should discuss this on an individual basis with the headteacher.  

 
Please note that hair bands and clips should be simple and functional; hair jewellery e.g. decorative slides or 
bobbles are not allowed. Hair braids are not allowed. Hairstyles must be of a conventional style acceptable to the 
school; fashion cuts e.g. tramlines, short-shaved, highlighted or dyed styles are not permitted nor are excessive 
hair gels etc.  If in doubt please check before having your child’s hair styled. 
 
BIRTHDAYS—children can wear their own clothes on their birthday or the school day closest to their birthday.  The 

clothes and footwear chosen should be suitable for learning and play activities. 
 

Uniform 
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If your child is absent please inform us by telephone, written message or in person, preferably on the 

first day of absence.  A verbal message from another child is not acceptable.  Where no message is re-

ceived, a phone call to the parent is made. Without such information, the absence will be deemed as 

"unauthorised" and may be investigated by the Attendance and Prosecution Officer. 
 

Attendance 2014-5 

In the academic year 2014/5, attendance of pupils was 97.3% 

There were 2.3 % of authorised absences and 0.4% of unauthorised absences.  

Our attendance target for 2015-16 is 96.5%. 

 
Holidays for 2016/2017 

 School Opens            School Closes 
 
Friday 9th September 2016                      Thursday 20th  October 2016 

Monday 31st October 2016     Friday 16th December 2016 

 

Tuesday 3rd January 2017               Friday 17th February 2017 

Monday 27th January 2017     Friday 7th April 2017 

 

Monday 24th April 2017      Friday 26th May 2017 

Monday 5th June 2017      Friday 21st July 2017 

 

(Reception children will not start until 12th September 2016 at the earliest but will be 

staggered in over a two week period after this date). A full list of term dates for 2015-6 

and 2016-7 can be found on our website.  

 

Staff training Days for 2016/17 have been arranged on 

 Thursday 1st– Thursday 8th September 2016 inclusive to move to the new school 

 Friday 21st October 2016 

  

In addition, school will be closed on May Day: Monday 1st May 2017. Pupils will therefore attend school on 

188 working days and staff on 195 working days.  
 

 
End of Year Assessments 

Yr1 DFE phonics check takes place in the w/b 12th June 

End of KS1 assessments take place in May 2017 

KS2 SATs take place in the w/b 8th or 15th May 2017—tbc by DfE 
 

While termtime holidays should be avoided at all times, pupils should definitely not take holiday leave 

during these important tests or in the weeks immediately preceding these tests as we run a full revision 

programme of booster and revision sessions.  Children who do not take part in these activities are disad-

vantaged. 
 

Permission for leave of absence outside these dates may be requested in advance only in exceptional 

circumstances from the Directors of the school via the Headteacher on a form available from the School 

Office.  However, please note, absences including holidays will only be authorised in exceptional and 

unavoidable circumstances due to the impact of missing school on a child’s educational and personal well-

being. Cheaper holiday prices are not considered an acceptable reason.  
 

Even in exceptional circumstances, the maximum absence that will be authorised is 5 days in one academic 

year. 

 

All absences, authorised or unauthorised are reported to the educational welfare officer.   

Unauthorised absences of over 5 days annually may lead to a penalty notice and fine of £60 per parent 

per child. Please note that late arrival or medical absence without proof may be classed as an unauthor-

ised absence, particularly where a child’s attendance is below 95%.  

 

 

 

Holidays and Attendance 
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School Fund 

We have a voluntary school fund which is used to subsidise activities in school, visits, etc., and which 

provides extras for the children.  We are extremely grateful for donations made to the school fund, 

which is collected: 

Termly : An envelope will be sent out once a term with a newsletter for donations. 

Weekly: Please send your child with an envelope marked "School Fund", or as a one off payment  

Standing order:   Please see the school administrator to arrange this         
                                               Any donation is welcomed. 

As a guide, many secondary schools ask for a donation of £15 per child annually.  Contributions can be 

gift aided which enables school to reclaim the tax, increasing your contribution.  It is also possible to set 

up a standing order.  Please ask in the office for details. 

 

 

 
 
 
 
School Buildings Fund 

We ask parents to consider making one-off or regular payments towards the cost of the building 

development and maintenance. Details will be given on entry to the school and in  newsletters.  

Contributions can be set up by standing order, if interested please see the office for a form. 
 

Charges 

A voluntary contribution is requested from parents towards the cost of school visits.  Where this causes 

financial hardship there are limited funds available from other sources to enable all children to take part 

in the activity.  No child will be excluded on the grounds of financial hardship.  Parents should approach 

the school if they need to discuss reduced payments or staggered payments. 
 

Visits to residential centres will be subject to the Academy Committee charging policy with reduced  or 

zero contribution for those in receipt of free school meals and pupil premium. At present there are 

residential visits for pupils in Year 6, Year 5, and Year 2. 
 

Parents are also requested to contribute to swimming and music lessons, to offset the subsidy made by 

the school.  There is no charge for pupils for whom we receive pupil premium. Please note, other schools 

may charge different amounts for these activities as some schools receive additional funding or have 

lower costs. 
 

After School Clubs 

Charges are kept as low as possible and all clubs are subsidised.  However, staff have to be paid to lead 

clubs.  Clubs are run on a non-profit making basis. 
 

If school equipment is lost or wilfully damaged a contribution is requested towards its replacement. 
 

Payments  

We ask all money sent into school to be clearly labelled with the child’s name, class, amount enclosed, 

reason for payment.  We prefer cash payment for sums under £10 with the exact amount. Anounts over 

£10 should be paid by cheque made payable to Our Lady & St Hubert’s Catholic Primary School. Please 

note, it is a parents’ responsibility to check if cheques are cleared.  Cheques can take up to 8 weeks to be 

fully processed, especially if received just prior to a holiday due to academy  banking arrangements. 

 

Any payments handed in at the window over £10.00 must be receipted, checked and signed for. This will 

obviously cause queues at the window so we do ask you to be patient.  Amounts under £10.00 can be put 

into the green box on the wall in the reception area.  All cash must be in envelopes with child’s name and 

class and what the payment is for marked clearly.  If you send money in with your child, it is at your 

own risk: while staff will remind children to hand in any envelopes/money, it will be the parent’s 

responsibility if this money is not received. 

Finance and charging policy 
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2014-5 FINANCIAL INFORMATION 

 

 

 Spend as £ per pupil  incl. % of 

total income or expenditure 

Grant funding 4625 (80%) 

Self generated income e.g. from training 894 (16%) 

Total income 5519 

Teaching staff 2427 (44%) 

Supply/cover staff 98 (2%) 

Education support staff 1224 (22%) 

Resources (not ICT) 410 (7%) 

ICT learning resources 56 (1%) 

Bought in professional services—curriculum 77 (1%) 

Back office (incl. staff costs) 430(8%) 

Catering (incl staff costs) 105 (2%) 

Premises (incl. staff costs) 295 (5%) 

Other staff costs 277 (5%) 

Energy 79 (1%) 

Other expenditure 40 (1%) 

Total expenditure 5518 

Contextual Information  

Number of pupils (FTE) 213 

% of pupils eligible for Free School Meals (FSM) 3.8% 

Free school meals eligibility band LOW 

Spend per pupil as £ per pupil: comparisons over time 2011-2 2012-3 2013-4 2014-5 

Teaching staff & education support staff expenditure 3084 3224 Not  

supplied 

3651 

Supply staff 84 125 101 98 

Back office (incl. staff costs) 362 363 403 430 

Energy 57 79 96 79 

Total expenditure 5175 5358 5330 5518 

     

Spending plans 2015-6  

Total available funding incl. funding from DfE, SEN funding,  

pupil & sports premium and carry forward 

1,225,714 

Planned spending 1,209,846 

Anticipated reserve 31/8/16      15,868 
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Where our children go next 
In July 2015  30pupils left Our Lady & St. Hubert's to transfer to secondary education 

   Hagley R.C. High                    21 

                            Bishop Milner    2 

                             King Edwards Five Ways   1 

   Perryfields High School   1 

           King Edwards Boys, Edgbasgton 1 

   George Salter    1 

   Holly Lodge     1 

   King Edwards, Rose Hill   2          

 

 Lateness 
The school hours are given in the prospectus ( page 13) for your information. Please make sure that your child is not late 

for school. Parents will be contacted if children are frequently late for school and lateness will be referred to the 

Educational Welfare Officer.  Latenesses after 9am or after the register closes are counted as an unauthorised 

absence unless for genuine reasons.  Regular lateness may incur a penalty fine. 
 

Travelling to school 
Many children walk to school and we are really keen that more children do so because it is good for them and the 

environment.  School takes part in annual walk to school week. If you do travel to school by car, we know that you will 

drive carefully and park safely. There are zigzag and double yellow lines outside  school  PLEASE DO NOT PARK OR 

PULL UP ON THESE AT ANY TIME to keep children safe.   Similarly please do not park, pull onto or turn on the staff 

parking area/Community Hall front to avoid the risk of an accident.  Traffic Wardens will hand out penalty notices 

including photos of offenders.  If friends, relatives or taxis bring your children to school, please make sure that they 

are aware of parking safely around the school.   We also ask people to respect our neighbours by not blocking their 

drives or the entrance/exits to the service and side roads off Clent Road.  Our whole community also worked to get a 

zebra crossing.  Please use it, even if it means a slightly longer walk to cross the road. For safety reasons, we ask 

parents to ensure an adult brings and collects their child to and from school.  If parents of Year 5 and 6 children choose 

for them to walk alone, please let school know in writing. Children should not cycle as they will not have had cycling 

proficiency training until the end of Year 6.  

 

 

 Information for Parents 

School Meals 

Your child may be taken home for lunch, have a school meal or bring a packed lunch.   

Currently school meals cost £2  per day, payable on the first day of the week in an  

envelope marked with the child's name, class and amount included. 

 

From September 2014, all children in their first 3 years of school (Reception, Y1 and Y2) are entitled to a free school meal: details 

about this will be published when the school has them.  

 

School meals are prepared  on site from our own kitchen in the Community Hall. 

 

Sandwiches are eaten in the classroom to aid supervision of pupils and create the opportunity for lunchtime activities. We operate a 

healthy packed lunch policy which can be found on our school website.  We also ask parents to support our healthy eating policy by 

ensuring children only bring healthy snacks for breaktime e.g. fruit, cereal bars etc. or take advantage of our school tuck shop which 

sells toast and drinks which meet school food standards.  The Government provides free fruit for children in Year R—2.  The Kitchen 

provide fruit and other snacks. 

 

Eligibility for free school meals is usually part of the benefit assessment and school is notified automatically. However, parents must 

inform us if they are no longer entitled to school meals. Please see the Office with any enquiries re. Free school meals.   The school 

receives pupil premium payments for each child entitled to free school meals and looked after children even if the child brings sand-

wiches: this funding is used to subsidise trips, activities and extra tuition/support for children in receipt of the pupil premium grant. 

Pupil premium continues for 6 years after a child ceases to claim free school meals.  
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Disability Equality and Accessibility Plan 

 
The school’s disability, equality and accessibility plan can be found 

on our website: www.st-huberts.sandwell.sch.uk 
Current targets are:  

 

Target Anticipated outcomes 

To ensure attainment and progress of 

different pupil groups is comparable 

Pupils of all groups achieve and attain  

comparably 

Staff aware of strategies to address specific 

needs and trained to meet these 

To work with SEN to secure funding 

and provision for pupils with a learning 

or physical disability so that they can 

access the curriculum 

Pupils receive adequate support and provision 

to access the curriculum 

To anticipate the needs of incoming  

pupils in reception 

Pupils make smooth transition to school and 

begin learning promptly 

Good home-school links fostered 

To ensure transition information is 

shared fully to enable pupils to receive 

appropriate support 

Staff aware of pupil needs and able to address 

these 

To ensure pupils in receipt of Free 

School Meals or who are looked after 

are able to access the full range of extra-

curricular opportunities, particularly 

through targeted use of Pupil Premium 

funding 

Increased take up of extra-curricular  

opportunities by FSM/LAC pupils 

To provide positive examples of equality 

in action 

Pupils develop understanding of prejudicial  

attitudes and discriminatory behaviour and 

identify positive attitudes/modes of behaviour 

To support pupils for whom language is 

a barrier to achievement in the  

curriculum 

Pupils able to develop speaking and listening 

skills in other tongues 

Staff employ range of strategies including  

intervention to address needs of pupils with 

EAL 

To further develop the family and life 

curriculum to address the needs of  

pupils with disabilities 

Scheme developed for use for pupils with CLD 

needs 

To support access to the building and 

school events for parents/carers with dis-

abilities., ensuring these are also planned 

for in the building of the new school 

Parents/carers with disabilities will be able to 

join in with school activities 

To hold review meetings for pupils in 

Y5 or above on statements to organise 

transition to Education and Healthcare 

Plan 

Strengths and needs  of child fully understood 

by all agencies, provision in place to support 

current and future needs and facilitate  

achievement of long term goals.  
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     is for ask... If you have a query about anything, however small it may    

    seem, please ask any member of staff or one of our parent buddies whose   

    contact details are available from the school office. 

 

 

 

 

      is for best... We aim to do the best for your child and your family at all  

      times. If there is something we could be doing better, please tell us—we  

      want to know! 

 

 

      is for care... Our pupils and parents recognise this as one of our greatest  

      strengths and we aspire to continue to be a caring community. 

 

 

 

 

 

And finally...  

     

 

 

is for delighted which is what we sincerely hope you will be with the 

quality of education and care your child receives in his/her time at St. 

Hubert’s. 

 

 

 

 

 

 

 

 

 

 

 

 

The ABC of St. Hubert’s 


